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1.0 Introduction

1.1 Purpose

The purpose of this User Guide is to provide an end-user’s guide on how to apply for services in the
Legal Services Regulatory Authority’s (LSRA) e-Services portal.

1.2 Definitions, Acronyms and Abbreviations

ACRA Accounting and Corporate Regulatory Authority
CoR Certificate of Registration

FLA Formal Law Alliance

FLP Foreign Law Practice

GP Group Practice

JLV Joint Law Venture

LawSoc Law Society of Singapore

LPA Legal Profession Act

LSRA Legal Services Regulatory Authority
MinLaw Ministry of Law

PC Practising Certificate

QFLP Qualifying Foreign Law Practice
RNP Regulated Non-Practitioner

RO Representative Office

SLP Singapore Law Practice

1.3 Supported Browsers

The following browsers are supported:

Environment Browsers

LSRA's e-Services portal 1. Internet Explorer 11.0
2. Mozilla Firefox
3. Google Chrome
4. Safari
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2.0 System Overview

2.1 Objective

The objective of LSRA e-Services is to provide the following services:

Apply for New Licences/Registrations for Law Practice entities;
Renew/Update/Terminate Licences/Registrations for existing Law Practice entities;
Apply for Approval to Hold Interests in a Law Practice;

Register New Lawyers;

Renew/Update/Terminate existing Lawyer Registrations; and

Search for a Law Practice/Lawyer

ouhwnN =

2.2 Entity Licence/Registration Types

Previous LPA Current LPA

Types Section Section Description
SLP N.A. Law Firm — Division 1 | Singapore Law Practice Licence Types:
LLP — Division 2 1. Law Firm — Sole Proprietorship or Partnership
LLC — Division 3 2. Limited Liability Law Partnership
3. Law Corporation
FLP 130E 172 Foreign Law Practice Licence
JLV 130B 169 Joint Law Venture Licence
- Formed by one constituent SLP and one constituent FLP/QFLP
FLA 130C 170 Formal Law Alliance Licence
- Formed by one or more SLP member(s) and one or more FLP/QFLP member(s)
RO 130F 173 Representative Office
GP N.A. SGP — Division 2* Group Practice Types:
FGP — Division 6* 1. Singapore Group Practice — Formed by two or more SLP members
2. Foreign Group Practice — Formed by two or more FLP members
*Legal Profession
(Law Practice
Entities) Rules 2015
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2.3 Lawyer Registration Types

Previous LPA Current LPA Description

Section Section

1301 36B Section 36B of the Legal Profession Act (Cap. 161)

- Register a foreign lawyer who holds the Foreign Practitioner Certificate (FPC) to practise Singapore law in the
permitted areas of legal practice.

130K 36C Section 36C of the Legal Profession Act (Cap. 161)
- Register a foreign lawyer to practise foreign law in Singapore.
130L 36D Section 36D of the Legal Profession Act (Cap. 161)

- Register a foreign lawyer (who does not practise in Singapore) to be a partner, director or shareholder in, or to share
in the profits of, an SLP.

130N 36E Section 36E of the Legal Profession Act (Cap. 161)

- Register a Singapore Solicitor who holds a valid Practising Certificate (PC) to practise Singapore law in the permitted
areas of legal practice in an FLP, a JLV or a QFLP.

1300 36F Section 36F of the Legal Profession Act (Cap. 161)

- Register a Singapore Solicitor who does not hold a PC to practise foreign law in an FLP or a JLV.

Note: The deadline for new and renewal applications for 36F is 18 Dec 2015.

N.A. 36G (new) Section 36G of the Legal Profession Act (Cap. 161)

- Register a Regulated Non-Practitioner who does not practise law to be a partner, director or shareholder in, or to share
in the profits of, a Law Practice.
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2.4 Business Process Overview

24.1 New Entity Licence/Registration Application

(Start)

Go to LSRA Home
Page and Apply

Step 1 - Login with
SingPass

Step 2 - Read
Introduction and Apply

Step 3 - Fill in
application details

Request for further
information

Review application
details + Supporting
documents

Step 5 - Payment
- Add to Cart

- Checkout for
ePayment

Step 4 - Download
Declaration form,

authorized partner to

sign, and upload

Submit additional
documents

Review application
details + Supporting
documents

Approve/Reject the
application

Email applicant —
approval in-principle

and request for Licence

Fee

(End)
Receive the Licence

Step 6 - Update ACRA
information + pay
Licence Fee

Figure 2.4.1: Business Process Overview - New Licence/Registration Application

Applicant (Portal)

LSRA

FLA and GP are not business entities and do not need to register the business entity with ACRA and update the ACRA information in LSRA e-Services. They
will proceed to pay the Licence Fee (for FLA) and Certificate Fee (for GP) after receiving an in-principle approval from LSRA.
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2.4.2 Renew a Licence

The process to renew a Licence is similar to the new Licence application. The main difference is:
1. Login with Singpass;
2. Select an Action from myDashboard instead of clicking on *‘Apply Now’ on LSRA e-Services Home Page; and
3. No need to register the business entity with ACRA and update the ACRA information in LSRA e-Services.

Applicant (Portal)
(Start) : feati
Review application Request for further (End)

Go to LSRA Home details + Supporting : - . . LSRA
Page documents information Receive the Licence

Step 6 - Payment Update-ACRA
Step 1 - Login with - Add to Cart Submit additional Arfimamrerfam
Singpass documents .
- Checkout for ePayment Step 7 - Pay Licence Fee

Step 5 - Download
Step 2 — Select an Action Declaration form,
in myDashboard authorized partner to
sign, and upload

Review application
details + Supporting
documents

Email applicant -
Step 3 - Read Step 4 - Fill in Approve/Reject the approval in-principle
Introduction and Apply application details application and request for Licence
Fee

Figure 2.4.2: Business Process Overview - Renew a Licence
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243 Update a Licence

The process to update a Licence is similar to a new Licence application. The main difference is:
1. Login with Singpass;
2. Select an Action from myDashboard instead of clicking on ‘Apply Now’ on LSRA e-Services Home Page;
3. Payment is only required if the Licence neds to be re-issued; and
4. No need to register the business entity with ACRA and update the ACRA information in LSRA e-Services.

(End) Applicant (Portal)
Request for further Receive email on

(Start) Review application

Go to LSRA Home details + Supporting A .
documents L the approval/

rejection

LSRA
Page

Step 6 — Submit with : e Rei\
P . Submit additional > IED . i
payment (for re-issue of infczmation + oay
. documents :
Licence only) Licenca Fee

Step 1 - Login with
Singpass

Step 5 - Download
Step 2 — Select an Action Declaration form,
in myDashboard authorized partner to
sign, and upload

Review application
details + Supporting
documents

Step 3 - Read Step 4 -Fill in Approve/Reject the Email applicant - Update
Introduction and Apply application details application is approved/rejected

Figure 2.4.3: Business Process Overview - Update a Licence
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2.4.4 Terminate a Licence

The process to terminate a Licence is similar to a new Licence application. The main difference is:
1. Login with Singpass;
2. Select an Action from myDashboard instead of clicking on *‘Apply Now’ on LSRA e-Services Home Page; and
3. There are no charges for termination.

Applicant (Portal)
(Start) Review application
Request for further

Go to LSRA Home details + Supporting information LSRA
Page

documents

Step 1 - Login with Step 6 - Submit Submit additional
Singpass (no charges) documents

Step 5 - Download
Step 2 — Select an Action Declaration form,

in myDashboard authorized partner to
sign, and upload

(End)
Review application . .
details + Supporting Receive email on

documents the approved
termination

Step 3 - Read
Introduction and Apply

Step 4 - Fill in

Email applicant -
termination is approved

Approve the application

termination details

J

Figure 2.4.4: Business Process Overview - Terminate a Licence
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245 New Lawyer Registration

The process flow is similar for all types of Lawyer Registration. The lawyer must be registered under an active Law Practice. Thus, login with Singpass is

required.

(Start)

Go to LSRA Home
Page and Apply

Step 1 - Login with
Singpass

Step 2 - Read
Introduction and Apply

Step 3 —Fill in
application details

Applicant (Portal)

Request for further Submit additional

information documents LSRA

Review application Review application
details + Supporting details + Supporting
documents documents

Step 5 - Payment (End)
Approve/Reject the .

- Checkout for ePayment Certificate

Step 4 - Download Email applicant —
Declaration form, approval in-principle and Step 6 - Pay Registration
authorized partner to request for Registration Fee
sign, and upload Fee

Figure 2.4.5: Business Process Overview — New Lawyer Registration
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2.4.6 Renew a Lawyer Registration

The process to renew a Lawyer Registration is similar to new Lawyer Registration. The main difference is:
1. Select an action next to the Registration in myDashboard instead of clicking on ‘Apply Now’ on LSRA e-Services Home Page.

(Start)

Go to LSRA Home
Page

Step 1 - Login with
Singpass

Step 2- Select an Action
in myDashboard

Step 3- Read
Introduction and Apply

Review application
details + Supporting
documents

Step 6 - Payment
- Add to Cart

- Checkout for
ePayment

Step 5 - Download
Declaration form,
authorized partner to
sign, and upload

Step 4 - Fill in
application details

Request for further
information

Submit additional
documents

Review application
details + Supporting
documents

Approve/Reject the
application

(End)

Receive the
Certificate

Step 7 - Pay Registration
Fee

Email applicant -
approval in-principle
and request for
Registration Fee

Figure 2.4.6: Business Process Overview — Renew a Lawyer Registration

Version 1.0

Applicant (Portal)

LSRA
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2.4.7 Update a Lawyer Registration

The process to update a Lawyer Registration is similar to a new Lawyer Registration. The main difference is:
1. Select an action next to the Registration in myDashboard instead of clicking on ‘Apply Now’ on LSRA e-Services Home Page; and
2. Payment is only required if the Certificate of Registration needs to be re-issued.

Applicant (Portal)
(Start) . .
sl e s Request for further

Go to LSRA Home details + Supporting T LSRA
Page documents

Step 6 — Submit with
Step 1 - Login with payment (for re-issue of Submit additional
Singpass Certificate of documents
Registration)

(End)

Step 5 - Download
Step 2 — Select an Action Declaration form,
in myDashboard authorized partner to
sign, and upload

Review application . il
details + Supporting Receive email on

documents the approval/
rejection

Step 3 - Read Step 4 - Fill in Approve/Reject the Email applicant - Update
Introduction and Apply application details application is approved/rejected

Figure 2.4.7: Business Process Overview — Update a Lawyer Registration
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2438 Terminate a Lawyer Registration

The process to terminate a Lawyer Registration is similar to a new Lawyer Registration. The main difference is:
1. Select an Action next to the Registration in myDashboard instead of clicking on *‘Apply Now’ on LSRA e-Services Home Page; and
2. There are no charges for termination.

(Start) Applicant (Portal)

Review application
SR A Request for further
Go to LSRA Home information LSRA
Page documents

Step 1 - Login with Step 6 - Submit Submit additional
Singpass (no charges) documents

Step 5 - Download
Step 2 — Select an Action Declaration form,

in myDashboard authorized partner to
sign, and upload

(End)
Review application . il
details + Supporting Receive email on

documents the approved
termination

Step 3 - Read Step 4 - Fill in
Introduction and Apply termination details

Email applicant —

S i T e termination is approved

Figure 2.4.8: Business Process Overview — Terminate a Lawyer Registration
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3.0

Introduction to LSRA e-Services

Version 1.0

3.1

LSRA e-Services Home Page

LSRA e-Services Home Page is accessible from MinLaw’s website.

LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES

Homa > LSRA Homa

Login to myDashboard

A Loginu gpass
{For licensed law practices)

A Login using Singpass
{For new or pending licence
applications only)

Announcements

Reminder 1o up

particulars

n the first

Minimise visit

Minist

Services Centre (MSC

W Overview of Licences &

NEW ENTITY LICENCE OR REGISTRATION

(Cap. 161)

Singapore Law Pr

Apply for a licence for a law firm, limited liabllity law partnership or law comoration
View a sampla form (PDF/E73kb) (not valid for applications)

Foreign Law Practice — Section 172 of the Legal Profession Act (Cap. 161)

Apply for & licence for a foraign law practice
View a sample form (PDFIT42kb) (not valid for applications)

Joint Law Venture — Section 169 of the Legal Profession Act (Cap. 161)

Apply for a licence for a Joint Law Venture
\iew a sample form (PDFIBSEKb) (not valid for applications)

Formal Law Alliance — Section 170 of the Legal Profession Act {Cap. 161)

Appily for @ licence for a Formal Law Alliance

View a sa

Group Practice - Rules 14 and 60 of tha Legal Profession (Law Practice Entities)

Rules 2015

Apply for approval for a Singapons Group Practics or Foreign Group Practice

form (PDF431kb) (not valid for applications)

View a sample form (PDF/322kb) (not valid for applications)

Repraseniative Office — Section 173 of the Lagal Profession Act (Cap. 161)

Give notrce of the establishment of a Representative Offica
View a sampla form (PDF/419kb) (not valid for applications)

NEW INDIVIDUAL REGISTRATION

OTHER SERVICES

Section 368 of the Legal Profession Act (Cap. 161)

ice — Sections 131, 138 or 153 of the Legal Profession Act

Register a foreign lawyer to practise both Singapore law and foreign law in Singapore

View a sampie form {not valid for applications)

Section 36C of the Legal Profession Act (Cap. 161)

Register a foreign lawyer to practise foreign law in Singapore

View a sample form {not valid for applications)

Section 36D of the Legal Profession Act (Cap. 161)

Register a foreign lawyer to be a director, partner or sharsholder in, or to share in the

profits of a Singapore Law Practice
View a sample form (not valid for applications)

Section 36E of the Legal Profession Act (Cap. 161)

Register a solicitor to practise Singapore law in a Joint Law Venture or its eonstituent
Forsign Law Practice, Qualifying Foreign Law Practice or Foreign Law Practice

View a sampie form (not valid for applications)

Section 36F of the Legal Profession Act (Cap. 161)

Register a solicitor to practis foreign law in a Joint Law Venture or Foreign Law Practice

View a sampie form {not valid for applications)

Note: The deadline for applications is DD MMM 2015

Section 36G of the Legal Profession Act (Cap. 161)

Register a regulated non-practitioner
View a sample form (not valid for applications)

Renew Licence/Registration

Update Licence/Registration Particuiars.
Teminate Licence/Registration

Submit Annual Report

Apply for Approval

- For a foreign lawyer (368, 36C or 36D) to be a director, partner or shareholder i, of to share in the

profits of, a Singapore law practice

- Fora foreign law practice to be a shareholder in, or to share in the profits of, a Singapore law

practice

- Fora regulated non-practitioner (36G) to be a shareholder in, of to share in the profits, a law

practice

Figure 3.1.1: LSRA Home Page

a
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Step 1: Go to MinLaw’s website at https://www.mlaw.gov.sg/

Step 2: Click on E-Services > LSRA e-Services.

Singapore Gowernment
Imegray - Servioe - Enpeieson

Eﬂlsmﬁg Faln = Cortastindy = Fepdbach + Unall Ll =  S8emag

Seah Aran TR detnd o
sSiINCAFPORT = S Ipare 'E3

H AboutUs  OurWork - News  OuwrLegal System Setiing Up a Practics.  Admission to the Bar | E-Services | Join L

f'"f"..l".l"‘

OneMinLaw

Contact Us: 1800-Call-Lawe (1800 2255 5240

CreMinLawamlaw. gov.sg

Services at OneMinLaw: )
v imsgieency Office Trisies's Ciffice
¢ Registry of Monsylanders Pawnbimians
s Lisgal Aad Burmas By hlestuahon

Figure 3.1: MinLaw website

3.2 Login using Singpass

You will need to login using Singpass to:
1. Apply for new entity Licence/Registration; or
2. Login to myDashboard to retrieve new entity Licence/Registration application that is pending.

Step 1:
e Click on Apply Now — To apply for a new entity Licence/Registration; or
Click on Login using Singpass (for new or pending licence applications only) — To login to myDashboard
to retrieve the new entity Licence/Registration application that is pending.
overnment

’ Singapore G
MINISTRY OF b ferions Integrity - Service - Excelience
FAQs » ContactInfo + Feedback » Useful Links
Regulatory Authority
SINGAPORE

|| within Tris Website ~

LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES

Home > LSRAHome

Login to myDashboard NEW ENTITY LICENCE OR REGISTRATION

A& Login using Singpass " Singapore Law Practice — Sections 131, 138 or 153 of the Legal Profession Act Apy
(For licensed law practices) - - (Cap. 161)

Apply for a licence for a law firm, limited liability law partnership or law corporation
View a sampla form (PDF/573kb) (not valid for applications)

ply New

A Login using Singpass
(For new or pending licence
applications only)

Foreign Law Practice — Section 172 of the Legal Profession Act (Cap. 161) Apply New
Apply for a licence for a foreign law practice

Announcements View a sample form (PDF/742kb) (not valid for applications)

Joint Law Venture — Section 169 of the Legal Profession Act (Cap. 161) Apply New

Apply for a licence for a Joint Law Venture

Reminder to update your law practice's -«
View a sample form (PDF/856kb) (not valid for applications)

particulars

Figure 3.2-1: Navigating to Singpass Page
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Step 2: Scan with the Singpass app or enter your Singpass ID and Password to login.
singpdadss T|T|FT & «a

Advisory Note ~

Your Singpass account contains a lot of personal data. Do not share your username, password and 2FA details with anyone.

Singpass app

Scan with Singpass app
to login

< login with Singpass
B vour trusted digital identity

*-—s-mg pass——
Figure 3.2-2: Singpass Page

3.3 Login using Singpass

You will need to login using Singpass to:
1. Renew, Update or Terminate an entity Licence/Registration;
2. Apply for a New Lawyer Registration or Renew, Update, or Terminate an existing Lawyer
Registration; or
3. Apply for Approval to Hold Interests in a Law Practice.

Step 1:
e Click on Apply Now — To apply for a new Lawyer Registration; or
e Click on Login using Singpass (For licensed law practices) — To login to myDashboard to:
a. Renew, Update, or Terminate an entity Licence/Registration;
b. Renew, Update, or Terminate a Lawyer Registration; or
c. Apply for Approval to Hold Interests in a Law Practice.
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LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES

Home > LSRA Homa
Login to myDashboard NEW ENTITY LICENCE OR REGISTRATION
A Login using Singpass Singapore Law Practice — Sections 131, 138 or 153 of the Legal Profession Act Apply New
{For licensed law practicas) {Cap. 161)

Apply for @ licence for & taw firm, imited lisbliity law partnership ar law corparation Renew

& Login using Singpass View a sampla form (PDF/673kb) (ot valid for applications)

{For new or pending lkcence
applications only)

Foreign Law Practice — Section 172 of the Legal Profession Act (Cap. 161) Apply New
Apply for a licence for a foreign law practice

Announcements View a sample form (PDF/742kb) (not valid for applications) Renew

Joint Law Venture — Section 168 of the Legal Profession Act (Cap. 161)

Apply New

Apply for a licence for a Joint Law Venlure

Reminder 1o update your law praclioa’s 2
\iew a sampla form (PDF/656kb) (not valid for applications)

ew
particulars

Formal Law Alliance — Section 170 of the Legal Profession Act {Cap. 161) Iy New

Apply for a licence for a Formal Law Alliance
View a sample form (PDFI431kb) (not valid for applications) Renew

Group Practice - Rules 14 and 60 of the Legal Profession {Law Practice Entities) Apply New
Rules 2015

Apply for approval for a Singapore Group Practice or Foreign Group Practice

View a sample form (PDFI322kb) (not valid for applications)
Quick Links

Representative Office — Section 173 of the Legal Profession Act (Cap. 161)

Service:

Apply New
W Overview of Licences & Give notice of tha i ofa Office
Reglstralions View a sampla form (PDF/419kb) (not valid for applications)

2 z -
3 3 3
H 4

Figure 3.3-1: Navigating to Singpass Page

Step 2: Scan with the Singpass app or enter your Singpass ID and Password to login.

singpass FIT|IF & @

Advisory Note ~

Your Singpass account contains a lot of personal data. Do not share your username, password and 2FA details with anyone.

Singpass app

Scan with Singpass app
Logging in as Business User

Log in with Singpass

Your trusted digital identity

m9)

-

\——singpass—

Figure 3.3-2: Singpass Login Page
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3.4 myDashboard Page

You can perform the following transactions from myDashboard:
1. Check the status of your applications;
2. Retrieve your draft applications;
3. Submit supporting documents;
4. Update ACRA information for new Licence applications;
5. Pay the Licence/Certificate/Registration Fees;
6. View active entity Licences/Registrations and Lawyer Registrations;
7. Update, Renew or Terminate entity Licence/Registrations and Lawyer Registrations;
8. Apply for Approval to Hold Interests in a Law Practice;
9. Request the Re-Issue of a Licence or Certificate (via the Update application); and
10. Download a copy of the Licence or Certificate.

3.4.1 myDashboard Page — Login using Singpass

This page shows the draft applications for new Licences only. At this point, you have not set up your
Law Practice. Therefore, only the ENTITIES tab and Draft Applications table are shown. This is
where you can:

1. Check the status of your applications;

2. Retrieve your draft applications;

3. Submit supporting documents;

4. Update ACRA information for new Licence applications; and

5. Pay the Licence/Certificate Fee.

LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES [ © Logons |
Dimsihcaard Rachal Tay

Draft Applicabons

Figure 3.4.1: myDashboard Page - Login using Singpass
3.5 View Sample Forms
You can download sample forms for each Licence/Registration application by clicking on the relevant link.

The purpose of these sample forms is to show you the information and supporting documents that you will
need to provide in the application. Please do not use them for submission of applications.
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NEW ENTITY LICENCE OR REGISTRATION

Singapore Law Practice — Sections 131, 138 or 153 of the Legal Profession Act Apply Now
(Cap. 161)

Apply for a licence for a law firm, imited liability law partnership or law corporation

WView .. (not valid for applications)

Foreign Law Practice — Section 172 of the Legal Profession Act (Cap. 161) Apply Now

Apply for a licence for a foreign law practice
Wiew a sample form (not valid for applications)

Joint Law Venture — Section 169 of the Legal Profession Act (Cap. 161) Apply Now

Apply for a licence for a Joint Law Venture
View a sample ferm (not valid for applications)

Formal Law Alliance — Section 170 of the Legal Profession Act (Cap. 161) Apply Now

Apply for a licence for a Formal Law Alliance
View a sample form (not valid for applications)

GT’DUP Practice — Rules 14 and 60 of the Legai Profession (LBW Practice Entjties) Apply Now
Rules 2015

Apply for approval for a Singapore Group Practice or Foreign Group Practice
View a sample form (not valid for applications)

Representative Office — Section 173 of the Legal Profession Act (Cap. 161) Apply Now

Give notice of the establishment of a Representative Office
View a sample form (not valid for applications)

Figure 3.5: View Sample forms
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4.0 How to Apply for a New Entity Licence/Registration

4.1 Go to the LSRA e-Services Home page and click on ‘Apply Now’

Login using Singpass is required for new entity Licence/Registration applications. Refer to Sections 3.1 and
3.2 for details.

4.2 Read Introduction and Apply
Step 1: Read Introduction and click on Apply Now at the bottom of the page.

1l EraT D Pielpairnd 10 Pgrihal &l Thh ACCOuRng BNd LOvpoemt
# Law Varhine o (usiang Faresgn Lirs Prachta, and gay tha sppke ahis b i pas P Fresl

Figure 4.2: Introduction page

4.3 Fill in the Application Details

Information in the Application Details page are organised in sections. The table below summarises the
various sections available in the Application Details page for each entity Licence/Registration application
form.

Sections SLP FLP v FLA GP RO
Retrieve Previous/Current Law Practice Details Y Y Y
Main Contact Y Y Y Y Y Y
Managing Partner/Director of the Law Practice Y Y Y
Manager of the GP/RO Y Y
Parent Law Practice & Managing Partner/Director of Y Y
Parent Law Practice
Constituent Law Practices of the JLV Y
Member Law Practices of the FLA/GP Y Y
Information on the Law Practice Y Y Y Y Y Y
Lawyers in the Law Practice Y Y Y
Interests of Other Law Practices in the Law Practice Y
Regulated Non-Practitioners in the Law Practice Y Y Y
Partners/Directors Practising Concurrently Y
Summary Y Y Y
Threshold Requirements Y Y
Sharing of Premises Y Y Y Y Y
Supporting Documents Y Y Y Y Y Y
Refer to the sub-sections below for details of each section.
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4.3.1 Retrieve Previous/Current Law Practice Details

For Law Practices that are converting their legal structure (e.g. from LLP to LLC) or applying for a new
Licence type (e.g. FLP applying for a JLV), this section can be used to retrieve the details of a previous
or current Licence, provided you have that Law Practice’s Licence Number and the Identification
Number (e.g. NRIC, passport or FIN) previously submitted for the Managing Partner of that Law
Practice.

This section is available in the SLP, FLP and JLV Licence application forms.

Retrieve Previous/Current Law Practice Details

Previous/Current Licence No.»

Managing Partner’s Identification No.« e

Figure 4.3.1: Section - Retrieve Previous/Current Law Practice Details
4.3.2 Main Contact for the Application

The Main Contact is the person who logged in using Singpass. He or she will be the person that LSRA
will contact for any queries about the application.

This information is required in every Licence form.

=y

SR Lt w

Fiefnd Baeig {Gnven Pl - e Ladl Warms | fafname) - Ty

dyen &0 - o ot Suffo, please slals

i O e - WA {Pire w et teen M

Hatonality - SiNQAPORE TITTEN o Dnaiey of Bl {CRDRARASY Y'Y R 1 =
Sulrlantng Appointmesd- Marigey Parthen Do 1or (RES W . w Jobs Tithe Tpmor Bgrtege
CNQARIREE0 NETE - Janaun & Farnens

COTERpONOSn0E ADOTEEL= ¥ LoCh

Posiad Code- 1l Q

(Sl | Fioue Mo, 11 Unit Mo, [ 5 an b

Sirawt BARRTRIA BOULEVARD Huilding Wame

Foiwign Aoy

iy
Hticw No.- Faz Wo.-
Mlobily Mo, [Emasl

Figure 4.3.2: Section - Main Contact for the Application
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4.3.3 Managing Partner/Director of the Singapore Law Practice

The details of the Managing Partner/Director are required in the SLP, FLP and JLV Licence application
forms. The FLA Licence application form does not require this information.

For GP and RO, instead of Managing Partner/Director, please provide the Manager’s details.

Marspmp Parmer Dhrector of the Singapore Low Practice *

b e Masin Contact the Mansgng el @ Mo

Partnar of the Smgupore Law

Pracice 7

L - e -

U iryd Marmw (arven Kame| - IR LSt Naemee | Surmaame] + LM

Suffiz W B piher Saffiv, plerss state

LI A (T MRIC (Fink) - el SGA KA.«

Mahignahty . w| Duatm of Birghs (DDA YY 00 B
Subrimins Aonoenterant. Blarageg Parereed i (Eaone W R

AAS Mo NS08 aQ [1]

B Na NN 1S P Expiry Clate Fakl ool
Corenspondends Addnesy - W Ly Formgn

Fontal Code S Q

o 1 douse Mo L] L .

Strewt ANG M0 P00 STREET &2 hyiating Na—e MCS HUB

Forgagn Addreas

Country w

Ofticn N BEABOO0 Fam Mo, s ESSA000

Mobily No B0 Lmigd- OB LT

Figure 4.3.3: Section - Managing Partner/Director of the Singapore Law Practice
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4.3.4 Manager of the GP/RO

This section is only available in the GP and RO Licence application forms.

Manager of the Group Practice

Is the Main Contact the Manager of () Yes @ No
the Group Practice?«

Salutation ™
First Name (Given Name)« Last Name (Surname)+
Suffix ﬂ If other Suffix, please state
Identification Type= ﬂ Identification No.+
Nationality+ ﬂ Date of Birth+ (DDIMMNY YY) &
Substantive Appointments ﬂ Job Title
Correspondence Address+ (@ Local () Foreign
Postal Code+ Q
Block | House No. Unit No.
Street Building Name
Foreign Address
Country [v]
Office No. Fax No.»
Mobile No. Email
Figure 4.3.4: Section - Manager of the GP/RO
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4.3.5 Parent Law Practice

This section is only available in the FLP and RO Licence application forms.

Parent Law Practice

Is there a Parent Law Practice? () Yes (@ Ne

Name of Parent Law Practice

Legal Structure [~ Please specify (if applicable)
Headquarters of Parent Law [~ State
Practice

Gross revenue of the Parent Law
Practice in the last financial year
(SGD)

No. of Offices
Singapore Overseas

No. of Lawyers

Singapore Overseas

Countries in which Overseas Offices are located

Unselected: Selected:

Practice Area(s)

Selected:

If other Practice Area(s), please
state

Correspondence Address O Lecal ) Foreign

Postal Code Q

Block | House No. Unit No.

Street Building Name

Foreign Address

Country ~]
Office No. Fax No.
Mobile No. Email

Website Address

Figure 4.3.5: Section - Parent Law Practice
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4.3.6 Managing Partner/Director of Parent Law Practice

This section is only available in the FLP and RO Licence application forms.

Managing Partner/Director of the Parent Law Practice

Is the Main Contact the Managing ) Yes @ No
Partner/Director of the Parent Law

Practice?+
Salutations [v]
First Name (Given Name)+ Last Name (Surname)+
Suffix [+] If other Suffix, please state
Identification Types [~] Identification No.+
Nationality+ [v] Date of Birth« (DDIMMYYYY) &
Substantive Appointments -ll Job Title
Correspondence Address s+ @ Local () Foreign
Postal Codes a
Block / House No. Unit No.
Street Building Name
Foreign Address
Country [~
Office No.+ Fax No.+
Mobile No. Email+
Figure 4.3.6: Section - Managing Partner/Director of Parent Law Practice
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4.3.7 Constituent Law Practices of the JLV

Fill in the proposed constituent Law Practices. You can retrieve the details of the proposed constituent
Law Practice by entering its UEN or Licence Application Number and clicking on the search button. To
edit the details of the Law Practice, please submit a separate application to update its Licence record.

Constituent Singapore Law Practice

Constituent Singapore Law Practice

Search By« () UEN @) Licence Appiication No. €
UEN/ Licence Application No.x a

Name of Singapore Law Practice

Legal Structure [~]

UEN Type ]

No. of Offices in Singapore Mo. of Offices Overseas
No. of Lawyers in Singapore MNo. of Lawyers Overseas

Countries in which Overseas
Offices are located

Practice Area(s)

Other Area(s) of Legal Practice

Postal Code

Block / House No. Unit No.

Street Building Name
Office No. Fax No.
Mobile No. Email

Website Address

Figure 4.3.7-1: Section — Constituent Singapore Law Practice
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Constituent Foreign Law Practice/Qualifying Foreign Law Practice

Constituent Foreign Law Practice / Qualifying Foreign Law Practice

Search By« () UEN @ Licence Application No. €@
UEN / Licence Application No.« Q
Type of Law Practice [~

MName of Law Practice

Legal Structure j
UEN Type | j
Country of Origin of Parent Law [~
Practice

Mo. of Offices in Singapore
MNo. of Lawyers in Singapore

Countries in which Overseas
Offices are located

Practice Area(s)

Other Area(s) of Legal Practice

Correspondence Address @ Local () Foreign
Postal Code

Block / House No.

Street

Foreign Address

Country [+
Office No.
Maobile No.

Website Address

Other Legal Structure

State

No. of Offices Overseas

Mo. of Lawyers Overseas

Unit No.

Building Name

Fax No.

Email

Version 1.0

Figure 4.3.7-2: Section — Constituent Foreign Law Practice/Qualifying Foreign Law Practice
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4.3.8 Member Law Practices of the FLA/GP

Version 1.0

For FLA and GP applications, please fill in the proposed member Law Practices.

To add a member Law Practice:

Step 1: Click on Add.

Formal Law Alliance Member(s) - Singapore Law Practice(s)

[ SIN ‘ Name of Law Practice Type of Law Practice

UEN / Licence Application No.

Formal Law Alliance Member(s) - Foreign Law Practice(s) / Qualifying Foreign Law Practice(s)

‘ SIN ‘ Name of Law Practice | Type of Law Practice

UEN / Licence Application No.

Figure 4.3.8-1: Section — Member Law Practices of the FLA

Member Law Practices of the Group Practice

| SIN | Name of Law Practice | UEN/Application No. |

Licence No.

| Date of Joining Group Practice

Nec Data

Figure 4.3.8-2: Section — Member Law Practices of the GP
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Step 2: Fill in the UEN or Licence Application Number and click on Search.

Step 3: Click on Save.

Search By-

UEN / Licence Application No.s

Mame of Law Practice

Lepgal Structure

Praciice Area(s)

Other Practice Area(s)

Postal Code

Block | House No.

Street

Officar Mo,

Mobile No.

Emiail

Add Formal Law Alliance Member(s) - Singapore Law Practice(s)

o® Law Firm LIEN Licence Applicabon No

UEN/ELPI3606 a ©
Tan & Tan Law Fam
Law Firm - Partnershig w UEN Type

Bankrupicy and Insolvency Law, Busiding and Construction Law

560141
5 Unit Ho.
ANG MO KIO STREET 82 Building Name
122 Fax No.

Wabsite Address

132@163.00M

(e [oe

MNCS HUB

2

Version 1.0

filily Farnershig) w

Figure 4.3.8-3: Section — Subpage to add a member SLP of the FLA
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Add Formal Law Alhance Member(s) - Foreign Law Practice(s) / Quualifying Foreign Law Practice(s)

Search By+ (& Law Firm UEN () Lkence Apgplicaton No S
VEN / Licence Application No.- UEN/FLPRI002 q @
Hame of Law Practice  mawson Law Fractice
Type of Law Practice Foeign Law Practice > UEN Type peign Law Praciice Repe| v
Legal Structure Limded Lintilty Partnershic] v | Other Legal Structure
Practice Area(s)
Other Practice Areals)
Comespondence Address (& Local Fareign W
Postal Code | paenes i
Block | House No. T4 Unit No.
Sweet  wERPEL AOAD Building Name | Tapn0NG PAGAR COMPLEX
Foreign Address
Country e
Office No. | ypp1006 FaxNo. | 1ppipoT
Mobie Ho. 1001008
Emel | FLPing 163, COM Wabsite AGIreSS |y foin.com )

Cancel

Figure 4.3.8-4: Section — Subpage to add a member FLP/QFLP of the FLA

Add Member Law Practices of the Group Practice

SearchBy+ () UEN (O Licence Application No.
UEN/Licence Application No.= Q
Name of Law Practice
Type of Law Practice ﬂ

Licence No.

Date of Joining Group Practice
(DDMMAYYY)

Figure 4.3.8-5: Subpage to add a member Law Practice of the GP
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4.3.9 Information on the Law Practice

Version 1.0

This information is required in every entity Licence/Registration application form.

Information on the Singapore Law Practice

Proposed Legal Structure+

Law Corporation

Proposed Name of the Singapore Law Practice in order of preference:

Proposed Name Option 1+

Proposed Name Option 2

Proposed Name Option 3

Lim & Tan Law Corporation

Lim-Tan Partners

Lim-Tan Associates

Please explain the proposed name(s) (E.g. initials and non-English words, if any)

Proposed Name Option 1

Proposed Name Option 2

Proposed Name Option 3

Address

Postal Code«

Block / House No.«

Street

Office No.+

Mobile No.

Website Address

No. of Offices

Singapore

No. of Lawyers

Singapore

018845

30

MARINA COASTAL DRIVE

60007066

Countries in which Overseas Offices are located

Practice Area(s)

If other Practice Area(s), please
state

Unselected:

Afghanistan
Albania
Algeria
American Samea
Andorra
Angola
Anguilla
Antigua
Argentina
Armenia
Aruba
Australia

Avinbrin

Unselected:

Accident and Personal Injury Claims

Admiralty and Shipping Law
Arbitration

Bankruptey and Insolvency Law

Building and Construction Law
Civil and Commercial Liigation
Competition Law

Conveyancing and Property Law
Corporate and Commercial Law

Employment Law
Family Law
Immigration Law

e

Q
Unit No.
Building Name
Fax No.
Email
Overseas
Overseas
Selected:
[=]
A
feed
v
Selected:
> |
~
Criminal Law
< |
v

#30-01

68001220

contact@limtan.com

Administrative and Constitutional Law
Banking, Finance and Securities Law

Figure 4.3.9: Section - Information on the Law Practice
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4.3.10 Lawyers in the Law Practice

This section is for the details of all the Partners, Directors and other Lawyers (including the Managing
Partner/Director) in the Law Practice. It is required in the SLP, FLP and JLV Licence application forms.

To add a lawyer:

Step 1: Click on Add.

Lawyers in the Singapore Law Practice

SiN AASICoR

No.

Substantive
Appointment

Certificate
Type

Registered
Unde:

Singapore
Solicitor
Foreign
Lawyer

Interests
in the Law
Practice?

Disciplinary
or Criminal
Proceedings?

Equity
Interests
(%)

Voting Profits
Rights (%)

No.

(%)

Name ‘Idcnuhvaton

Figure 4.3.10-1: Section - Lawyers in the Law Practice
Step 2: Fill in the Lawyer’s details in the subpage and click on Save.

Select one of the following from the Certificate Type field:

1. AAS - to add a Singapore Solicitor who has an AAS number and does not have a CoR.

2. CoR - to add a Lawyer who has a current CoR.

3. Not yet applied for CoR - to add a Lawyer who does not have a current CoR, and will apply for a
CoR with LSRA later.

For a Lawyer who has an AAS number or current CoR, you can enter the AAS/CoR No. and
Identification No., and click on Retrieve to auto-populate the subpage with the details that were
previously submitted for this Lawyer. Please check and edit the relevant details, if necessary, before
submitting the application.
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Subpage to add a Lawyer of the SLP/FLP

Cartificets Types

ARG O Mo

Fdenitbcation His

anbhicatan T yps:

Repisarcd Linder

Cartificats Expiry Clale

First Mzma (Eives Hame)s

Substmaiive Lopoiniments

Pas Quakficaton Expatence

POED
Practios Arcals)s

IF O PR ATl |54, Piahe
il

Cispknary of Crimingl
Processings T

Aaid Laweyirs in the Singapore Lew Prachce

Ui

J Weng Gl han

L] M2 (S aT e

ol Tiile

Ha_of morite

Sedertid!

Figure 4.3.10-2: Subpage to add a Lawyer in the SLP/FLP

Version 1.0
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Subpage to add a Lawyer of the JLV

For a Lawyer who is practising concurrently in the JLV and SLP, select the SLP and fill in the concurrent
practice details in the SLP.

A Lamwyeerss in e Ao Lany Vanbre

A
Carificaie Types Mt e megebiead o Cafl -
ARKT0H Mo
I icatizn Mo
Keeaficefion Tepe: |
Pt i v o [ 0
Cenificaie Expiry Daie
Fired Marma (G aen Hameks Lan Homme | Sienarmal-
Sulblentive AppNITELs Mgy FarsenTresior: | w Juob Tik
L
I this mreidugl 3 memtsar ol Yoz i Mo i
ihe managoment of the Lyw
SraTnC T
Fost Qe Bcainn Eperienss S of years i o o
APGEN
Pracmca Anealsis
U ke bed: St tind:
CrTgd Hh |
COmeEyant g and Fraperty
Corporn ona Conmenial |y,
CHNTHRaE Lo
ims ek . w
o o Praclcr Areaial, polss
Al -
Dizciplinary or Criminal Yoo Sh MO
Procesdnps?s
{guity lalmiests * Volnp hu (E Mo
Hights £ Peodis in the Law
Paschce T
Pags ol Tyite ol Sitver L Surtriianther ADpOUTEREL 2t Merness of
e LW L Practicn Frachcs lfier Law Pracsics
Practiog UEN
TAY & NG Sargarare: Law UELPOOEE b o
Law Fam Practce =
w

Figure 4.3.10-3: Subpage to add a Lawyer in the JLV

Note: Equity Interests, Voting Rights and Profits:

1. These fields are only required for Foreign Lawyers who have equity interests, voting rights, or
who share in the profits of an SLP. Each field cannot be more than 33.33%.

2. Singapore Solicitors in the SLP do not need to state their % amounts.

3. Inthe FLP and JLV Licence application forms, these % amounts are not required,
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4.3.11 Interests of Other Law Practice(s) in the Singapore Law Practice

This section is for the details of other Law Practices which have interests in the SLP. It is only
applicable for the SLP Licence application form.

To add Interests of Other Law Practice:

Step 1: Click on Add.

Interests of Other Law Practice(s) in the Singapore Law Practice

SIN Profits (%)

Voting
Rights (%)

Is the Law Practice

Name of Other Law
based in Singapore?

Practice Foreign Interests

(%)

Type of Law Law Practice UEN Type
Practice UEN

Singapore | ‘ Equity

Figure 4.3.11-1: Section - Interests of Other Law Practice

Step 2: Fill in the details in subpage and click on Save.

Add Interests of Other Law Practice(s) in the Singapore Law Practice

Is the Other Law Practice based in D Yes O No
Singapore?#
Law Practice UEN Q
Type of Law Practice ﬂ
UEN Type=* ﬂ
Name of Other Law Practice+
Equity Interests (%)+ 0.00

Voting Rights (%)+ | g.0p

Profits (%) 0.00

Figure 4.3.11-2: Subpage to add Interests of Other Law Practice(s)

Note: Equity Interests, Voting Rights and Profits:
1. These % fields are only required if the Other Law Practice is a Foreign Law Practice.

2. Each field cannot be more than 33.33%.

4.3.12 Regulated Non Practitioner(s) in the Law Practice

This section is for details of the Regulated Non-Practitioners in the Law Practice. It is available in the
SLP, FLP and JLV Licence application forms.
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To add an RNP
Step 1: Click on Add.
Regulated Non-Practitioner(s) in the Singapore Law Practice
[
SIN Name Identification Registration Certificate Substantive Disciplinary or Interests in the Equity Voting Profits
No. No. Type Appointment Criminal Law Practice? Interasts Rights (%)
Proceedings? (%) (%)

Figure 4.3.12-1: Section - Regulated Non-Practitioners
Step 2: Fill in the details in the subpage and click on Save.

Select one of the following from the Certificate Type field:

1. Registration - to add an RNP who has a current CoR.

2. Not yet applied for CoR - to add an RNP who does not have a current CoR, and will apply for a
CoR with LSRA later.

For an RNP who has a current CoR, you can enter the CoR No. and Identification No., and click on
Retrieve to auto-populate the subpage with the details that were previously submitted for this RNP.
Please check and edit the relevant details, if necessary, before submitting the application.

Add Regulated Non-Practitioner(s) in the Singapore Law Practice

v e

Registration No.+ ()

Certificate Type+

Identification No.+

Identification Type+ [v]

Registration Expiry Date

First Name (Given Name)+

Substantive Appointment+

Is this individual a member of
the management of the law
practice?#

Length of Employment at Law
Practicex

Primary Occupation(E.g.
Accountant)«

Disciplinary or Criminal
Proceedings?+

Equity Interests / Voting
Rights / Profits in the Law
Practicex

Equity Interests (%)«

Voting Rights (%)+

Profits (%)+

Last Name (Surname)«
_ﬂ Job Title

O Yes® No @

No. of years No. of months

O Yes @ No

QO Yes O No

0.00

0.00

Save Cancel

Figure 4.3.12-2: Subpage to add a Regulated Non-Practitioner

Note: Equity Interests, Voting Rights and Profits:
1. Each field cannot be more than 25%.
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4.3.13 Partners/Directors Practising Concurrently

This section is available in the FLA Licence application form. For JLV applications, this information is to
be entered in the add Lawyer subpage (refer to Sections 4.3.10).

To add a Partner/Director Practising Concurrently
Step 1: Click on Add.

Managing Partner(s) / Partneris) / Director(s) Practising Concurrently  *

SN Maitie Identification | 1D AASICoR No | Cortificate Regisiration | Certificate | Ssubstantive Member of POE Disciplnarny/Criminal
Mo Type Type Under Expiry Appointment | Manapement? Procesdings
Date

TOT03008A NRIC | LSRAMGCA01S0003 | CoR
{Blug)

07072017 | Managing No 0 %rs 3 Mths Nao
ParnenDirector
(Salanied)

Figure 4.3.13-1: Section — Partner(s)/Director(s) Practising Concurrently
Step 2: Fill in the Partner/Director’s details in the subpage and click on Save.

Select one of the following from the Certificate Type field:

1. AAS - to add a Singapore Solicitor who has an AAS number and does not have a CoR.

2. CoR - to add a Lawyer who has a current CoR.

3. Not yet applied for CoR - to add a Lawyer who does not have a current CoR, and will apply for a
CoR with LSRA later.

For a Partner/Director who has an AAS number or current CoR, you can enter the AAS/CoR No. and
Identification No., and click on Retrieve to auto-populate the subpage with the details that were
previously submitted for this Lawyer. Please check and edit the relevant details, if necessary, before
submitting the application.

For a Partner/Director who is practising concurrently in the member Law Practices of the FLA, select
each member Law Practices and fill in the concurrent practice details in each Law Practices.

Restricted
Copyright ©2015 NCS Pte. Ltd. All Rights Reserved. Page 40 of 85
A member of the SingTel Group



MINLAW LSRA E-SERVICES

User Guide Version 1.0
Add Managing Partmer(s) / Partner(s) / Director(s) Practising Concurrently
Certificate Types CoR ﬂ o
AASICOR No.» L SRA/36C/2015/0003 L3 )
Identification No.+ TO702008A
Registered Under 36C Legal Profession Act [v] PC No.
Certificate Expiry Date O7/071201T
First Name (Given Name})+ igo Yan Last Name (Surname}+ Tan
Identification Types NRIC (Blue) ﬂ
Substantive Appointments | Managing ParinerDirector | v| Job Title
5 Is this Individual a Member of ) Yes (O No o
the Management of the Law
Practice?+
Post Qualification Experience  No.of years g MNo. of months | 3
(PQE}+
Disciplinary or Criminal () Yes (8 No
Proceedings?+
Select the Law Practice in Mame of Type of other Law Practice Substanftive Appointment at Member of
which this individual is other Law | Law Practice UEN other Law Practice Management of
practising concurrently Practice Other Law
Practice?
Tan & Tan Singapore UEN/SLP/3606 ; G
vl Law Firm Law Practica Managing Partner/Director |.ﬂ No ﬂ
Newton Foreign Law UEN/FLP/O002 E i
- Law Practice = ¥
Alliance

Save Cancel

Figure 4.3.13-2: Subpage to add a Partner/Director Practising Concurrently

A member of the SingTel Group
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4.3.14 Summary

This section is available in the SLP, FLP and JLV Licence application forms. Information in this section is
auto-populated based on the details from the following sections:

1. Lawyers in the Law Practice;

2. Regulated Non-Practitioner(s) in the Law Practice; and

3. Interests of Other Law Practice(s) (only applicable to Singapore Law Practices).

Interests in Singapore Law Practice

Eruity ntanisl (%) Voling Mights (%) Profits (%)

o i 0.00 0.00 0.00
qapors Inbar n

100.00 100.00 100.00

bt e 0.00 0.00 0.00

- 100,00 100,00 100.00

Percentages of Singapore Solicitars and Foreign Lawyers

ParinersDireclon Partners/Directon (%) Oher | awyors Total Number Total %
1] 0.00 0 1] 0.00
Q 000 0 0 0.00

1] 100.00 0 i) 100.00

Figure 4.3.14-1: Section - Summary (Singapore Law Practice)

Note: For an SLP Licence application:

Interests in Singapore Law Practice

1. % of Foreign Interests — cannot be more than 33.33%.

2. % of Interests held by Regulated Non-Practitioners — cannot be more than 25%.

3. % of Interests held by Foreign Interests + Regulated Non-Practitioners — cannot be more than
35%.

Percentages of Singapore Solicitors and Foreign Lawyers

1. % of Foreign Partners/Directors — cannot be more than 33.33%.

2. Total % of Foreign Lawyers — cannot be more than 33.33%.
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=>
Interests in Foreign Law Practice
Equity interest (%) Voting Rights (%) Profits (%)
Regulated Mon-Practitioners 0.00 0.00 0.00
Lawyers 100.00 100.00 100.00
Total 100.00 100.00 100.00
Percentages of Singapore Solicitors and Foreign Lawyers
Partners/Directors PartnersiDirectors (%) Other Lawyers Total Number Total (%)
Singapore Solicilors 0 0.00 0 o 0.00
Foreign Lawyers 0 0.00 0 0 0.00
Tes 0 100.00 0 0 100.00
Figure 4.3.14-2: Section - Summary (Foreign Law Practice)
Note: For an FLP Licence application:
Interests in Foreign Law Practice
1. % of Interests held by Regulated Non-Practitioners — cannot be more than 25%.
2. There is no limit on the % of Interests held by Lawyers.
Percentages of Singapore Solicitors and Foreign Lawyers
1. There is no limit on the % of Foreign Partners/Directors.
2. There is no limit on the % of Foreign Lawyers.
Interests in the Joint Law Venture
I | Eqpuity Interest (%) Voting Rights (%) | Profits (%)
Regulated Non-Practitioners | 0.00 ' 00 | 0.0C
I Lwyers | 100.0( i 100.00 | 100.00 l
Tolal | 100.0( 1 00 | 1 00 ‘
Percentages of Singapore Solicitors and Foreign Lawyers
I Pantners/Direclors [ Partners/Directors (%) Other Lawyers Total Number Total % |
| Singapore Solicitors ‘ 0.00 ‘
| Fareign Lawyers ‘ 0 ‘
| Tatal ‘ 0 " ‘
Figure 4.3.14-3: Section - Summary (Joint Law Venture)
Note: For a JLV Licence application:
Interests in Joint Law Venture
1. % of Interests held by Regulated Non-Practitioners — cannot be more than 25%.
2. There is no limit on the % of Interests held by Lawyers.
Percentages of Singapore Solicitors and Foreign Lawyers
If the JLV is formed with:
1. Constituent FLP, total % of Singapore Solicitors cannot be more than 50%.
2. Constituent QFLP, total % of Singapore Solicitors cannot be more than 80%.
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4.3.15 Sharing of Premises

This section is shown in every Licence application form except for GP.

i mee

Wil the Law Practice in Singapons Yoz (8 NG
B SNATIY POMISES WIth another
entity 7

Typa of Entity "
MName of Entity UEN of Entity

Hature of Business of Non.Law
Entity

Relationship with Enfity w

I other Relationship with Ennty,
pHoass state

Proposed plans to maintoin the

distinet idantity of the Law Practice

Proposed saloguants to snsure the
confidentiality ol clant matars and
Wy harTmation .

Figure 4.3.15: Section - Sharing of Premises
4.3.16 Threshold Requirements

This section is available in the JLV and FLA Licence application forms.

Threshold Requirements

Does the constituent Singapore (O Yes @ No @
Law Practice satisfy the threshold
requirements?+

If No, please provide details+

Will there be any actual or potential () Yes (@ No
conflict of interests that may arise

from the concurrent practice of any

Managing Partner(s) / Partner{s) /

Director(s)?:

If Yes, please provide details of the
actual or potential conflict of
interests, and the Law Practice's
proposal to address this.

Figure 4.3.16: Section - Threshold Requirements
4.3.17 Supporting Documents

This section is shown in every Licence application form.
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Step 1: Click on Attach/Remove File.

(===

You tan uplcad a maximum of 12.00 MB of documants baow

L1 ] Documant Rodquired Dasciiplion
KNRICPauapon of he Managing Tast Sarmgle
FannadTeector of he Law

Practics in Singapares

Admission Certhc reis) of tha
Managing Pariner/Dinecior of the

Law Practice in Singapares

Figure 4.3.17-1: Section - Documents

Step 2: Click on Choose File.

Attach/Remove Documents

Note: Individual files must not exceed 5 MB.

Choose File

Step 1: Please select a file fo upload

Step 2: Click the "Attach File" bufton

Altach File-

Wiploaded Dpciment[ )

Version 1.0

Actban

Attac hRemovs File

Allach/Remaonve Filo

Attachment(s)
SN | Document Name Size (KB)
Mo Data
Figure 4.3.17-2: Attach/Remove Documents

Step 3: Click on Attach File.
Attach/Remove Documents

Nole: individual files must not excesd S MB.

Smp 1: Flaass selec] 3 filg 10 upioad

Buziness Plan.doc
Step 2: Chck the "Afiach File™ button
Attachmaent(s)
. M [ Documant Nams Siao (KB
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Figure 4.3.17-3: Attach File

Step 4: Click on Close.

Altach/Remove Documents

NHote: Individual files must not excead 5 MB.

Slep 1: Pleate selact a file bo upload

Chipse File

Step Z: Cick the “Altach Fils™ button

Altach Filg
Attachment(s)
SN Document Narme Size [(KE)

Business Flan.doc 87334 KB

Figure 4.3.17-4: Close the Attach/Remove Document page

4.4 Submit Signed Declaration Form
After completing the Application Details page, the next step is to submit the signed declaration form.
4.4.1 Download Declaration Form

Step 1: Click on NMextto go to the Declaration page.

7 ACRA Business Profile of the This is not mandatory if the applicant is (a) not sharing Aftach/Remove File

Entity that the Law Practice in premises with anather entity, or (b) sharing premises with
Singapore will be sharing consitituent/member(s) of a JLV, FLA or GLP
premises with
8 Any other information AttachiRemove File

Remaining Size: 12.00 MB

Next

Figure 4.4.1-1: Application Details page - Proceed to Declaration page

Restricted
Copyright ©2015 NCS Pte. Ltd. All Rights Reserved. Page 46 of 85
A member of the SingTel Group



MINLAW LSRA E-SERVICES
User Guide Version 1.0

Step 2: Click on Download. Print the declaration form, check the details, and ensure that the form is
signed by the correct individuals.

Heme > Declaration ME Rachel Tay

Singapore Law Practice - New \: APPILPIZ0TSIT016 @

Declaration

Please download the declaration form by clicking the “Download” buttons

Please upload the signed declaration form by clicking the “Choose File™ button

Choose File

Figure 4.4.1-2: Download Declaration Form
4.4.2 Upload Signed Declaration Form

Step 1: Click on Choose File. Upload a copy of the signed declaration form.

Home = Declaration WME Rachel Tay

Singapore Law Practice - New Applicati \PPILPI2015/17016.€)

Declaration

Please download the declaration form by clicking the “Download” buttons

Please upload the signed declaration forpuby clicking the “Choase File” button

Choose File

Figure 4.4.1-3: Declaration page - Upload Signed Declaration Form
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4.5 Pay Application Fee and Submit

Step 1: Click on Add to Cart in the Declaration page.

Singapore Government

Integrity « Service - Excellence
MINISTRY OF i
Legal Services FAQs * Contactinfo « Feedback « Useful Links * Sitemap
Regulatory Authority

SINGAPORE Search Within This Website [v] @
LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES ¢ Logout
Rachel Tay

Home > Declaration

Singapore Law Practice - New : 170

Please download the declaration form by clicking the “Download” buttons

Please upload the signed declaration form by clicking the “Choose File” button.

Choose File

Figure 4.5-1: Declaration page - Add to Cart

Step 2: You will be brought back to myDashboard. If you have no other applications to submit, click on Go
to Cart.

Singapore Government
Integrity - Service - Excellence

MINISTRY OF Legﬂl Services FAQs + ContactInfo + Feedback + Useful Links + Sitemap
Regulatory Authority
SINGAPORE | Search || Within This Website &8
LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES
£ Rachel Tay

Home = myDashbeard

Draft Applications

Application No. Name Caregory  Licence/ Service  Submimed Subminted  Submission Sratus Action
Registration Type Date By Deadiine
No.
APPILP201517016 Lim & Tan Law Firm SLP New 00/11/2015 Rachel Tay = 02/02/2016 Pending Admin
Fee

Figure 4.5-2: myDashboard - Go to Cart
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Step 3: Click on Proceed to Checkout, and make payment.

Singapore Government
Integrity + Service « Excellence
MINISTRY OF Legal Services FAQs « Contact Info « Feedback = Useful Links + Sitemap
Regulatory Authority
SINGAPORE | Search || within This Website [v] i
LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES
Home = Cart C Rachel Tay

Application(s) with Outstanding Payment dems) $5:0.00

Application No. Name Category Service Fee Type Fee. Action
Type Amount
APPILPR2015/17016 Lim & Tan Law Firm SLE. Mew Admin Fee $950.00 S s
Total $950.00

Figure 4.5-3: Proceed to Checkout

The Confirmation page will be shown upon successful payment.

Singapore Government
Integrity = Service - Excellence
M Y OF ;
[NISTQM Lesil Bervicks FAQs - Contactinfo + Feedback + Useful Links = Sitemap
Regulatory Authority

SINGAPORE [Search | Within This Website =8
LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES
Home > Page Not Found . Rachel Tay
Confirmation

Your application(s) has/have been submitted. Please quote your application number(s) for any enquiries.

= APPI/LPI2015/09047

Retum lo myDashboard

Figure 4.5-4: Confirmation page
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4.6 Update ACRA Information

After the SLP, FLP or JLV Licence application is approved in-principle, the Law Practice can proceed to
register the business entity with ACRA, and thereafter update the ACRA information in LSRA e-Services.

Note: FLAs and GPs are not legal entities and do not need to register with ACRA. After the FLA and GP
Licence applications are approved in-principle, the Law Practice can proceed to pay the Licence Fee.

Step 1: Login to myDashboard using Singpass. Click on Action and select Update ACRA Info.

Singapore Government
Integrity » Service + Excellence
MINISTRY OF ‘
Legal Services FAQs + GontsctInfo = Feedback - Useful Links + Sitemap
Regulatory Authority

SINGAPORE | Search || Within This Website ﬂu
LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES
Home = myDashboard ELC Rachel Tay

ENTITIES \

Draft Applications

Application No. Name Caregory Licence/ Service  Submimed Submimed Submission Status Action
Registration No. Type Date By Deadline
APP/LPI2015/17016  Lim & Tan Law Firm SLP LSRAMLF2015/00110  New 0911/20156  Rachel 02/0212018 Pending
Tay Licence Fes
Update ACRA Infa

Figure 4.6-1: myDashboard — Select Update ACRA Info

Step 2: Fill in the ACRA details.

Singapore Government
Integrity - Service * Excellence
MINISTRY OF i
lNlS 0 Legal SeviEs FAQs « Contactinfo » Feedback + UsefulLinks = Sitemap
Regulatory Authority

SINGAPORE Search | Within This Website o e
LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES
Home > Update ACRA Rachel Tay
Update ACRA
Law Practice Name+ Lim & Tan Law Corporation ﬂ Law Practice UEN+
UEN Type= v Date of Establishments ™
Insurance Document Browse...

w Add to Cart

Figure 4.6-2 Update ACRA Information page
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4.7 Pay Licence/Certificate Fee

Step 1: Click on Add to Cartin the Update ACRA Information page.

MINISTRYiM

SINGAPORE

Legal Services

Regulatory Authority _ _
| Search

LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES

Update ACRA

Update ACRA

Home >

Law Practice Name=+ Lim & Tan Law Corporation ﬂ Law Practice UEN+
UEN Type= ﬂ Date of Establishments
Insurance Document Browse._

= Add to Cart

FAQs - ContactInfo «

Version 1.0

Singapore Government
Integrity - Service - Excellence

Useful Links -

g

Rachel Tay

Feedback « Sitemap

Within This Website

Figure 4.7-1: Update ACRA Information page - Add to Cart

Step 2: Click on Go to Cart.

MINIST}HM

Legal Services

Singapore Government
Integrity + Service « Excellence

FAQs + ContactInfo - Feedback + Useful Links - Sitemap
Regulatory Authority
SINGAPORE [Search || Within This Website ~E
LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES
Home = My DashBoard Rachel Tay
Lim & Tan Law Corporation (UEN: UEN/SLP/904T)
ENTITIES INDIVIDUALS "-‘
|
Draft Applications
Application No. Name Category Licence/ Service itted on Siatus Action
Registration No. Type Date By Deadline
APPILP/2015/09047  Lim & Tan Law Corporalion SLP LSRA/LLC/2015/0055 New 10/10/2015  Rachel D&/01/2016 Pending
Tay Licence Fee i
Active Licences | Registrations
Name Category Licence / Registration Valid From Valid To Status Action
No.
No Data

Figure 4.7-2: myDashboard - Go to Cart
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Step 3: Click on Proceed to Checkout, and make payment.

Singapore Government
Integrity + Service + Excellence
MINISTRY OF i
NIS O Legal Services FAQs + Contactinfo + Feedback » Useful Links + Sitemap
Regulatory Authority

SINGAPFORE Search | Within This Website =] |@
LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES
Home = Page Not Found V Rachel Tay

Lim & Tan Law Corporation (UEN: UEN/SLP/9047)

. 1it $2,000.00
Agpplication(s) with Outstanding Payment ftem(s),

Application No. Name Category Service Fee Type Fee Action
Type Amount
APPILP2015/09047 Lim & Tan Law Corporation SLP New \;;sm:e $2,000.00 Remaove from Cart
Foed $2,000.00

Figure 4.7-3: Pay Licence Fee

The Confirmation page will be shown upon successful payment.

Singapore Government
Integrity - Service - Excellence
MINISTRY OF i
Legal Services FAQs - Contactinfo » Feedback - UsefulLinks - Sitemap
Regulatory Authority

SINGAPORE [Search | Within This Website =&
LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES
Home > Page Not Found V IME Rachel Tay
Confirmation

Your application(s) has/have been submitted. Please quote your application number(s) for any enquiries.

= APPILP/2015/09047

Retum to myDashboard

Figure 4.7-4: Confirmation page
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4.8 Check Application Status

Version 1.0

After successful payment of the Licence/Certificate Fee, you can login to myDashboard using Singpass at

any time to check the status of your application.

When the Licence/Registration is pending Licence/Certificate Issuance, the application will be shown in the

Draft Applications table.

MlNlSTlﬂ@

SINGAPORE

Legal Services
Regulatory Authority

LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES

Home > My DashBoard

ENTITIES INDIVIDUALS
Draft Applications
Application No. Name Category Licence/
Registration No.
APP/LP/2015/09047  Lim & Tan Law Corporation SLP LSRA/LLC/2015/0055
Active Licences / Registrations
Name Category

Licence / Registration
No.

No Data

Singapore Government
Integrity - Service - Excellence

FAQs « ContactInfo » Feedback « Useful Links « Sitemap
Search Within This Website [v] @
() Logout
Rachel Tay
Lim & Tan Law Corporation (UEN: UEN/SLP/9047)
% Go to Cart
Service Si Status Action
Type Date By Deadline
New 10/10/2015 Rachel 06/01/2016 Pending
Tay Licence
Issuance
Valid From Valid To Status Action

Figure 4.8-1: myDashboard — Pending Licence Issuance

When the entity Licence/Certificate is issued, the Licence/Registration record will be shown in the Active

Licences/Registrations table.

MINISTRY OF

SINGAPORE

Legal Services
Regulatory Authority

LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES

Home > My DashBoard

ENTITIES INDIVIDUALS
Draft Applications
Application Name Category Licence / Service
No. Registration Type
No.
Data
Active Licences / Registrations
Name Category Licence / Registration No.
Lim & Tan Law Corporation SLP LSRA/LLC/2015/0055

Singapore Government
Integrity « Service - Excellence

FAQs + ContactInfo « Feedback + Useful Links + Sitemap
Search Within This Website [v]
(® Logout
Rachel Tay
Lim & Tan Law Corporation (UEN: UEN/SLP/9047)
w Go to Cart
S S Siatus Action
Date By Deadline
Valid From Valid To Status Action
10/10/2015 10/10/2017 Licence Issued Action

Figure 4.7-6: myDashboard — Licence Issued
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5.0 How to Renew or Update a Licence/Registration

5.1 Go to LSRA e-Services Home Page and Login

Login using Singpass is required to apply to Renew or Update an entity Licence/Registration. Refer to
Sections 3.1 and 3.3 for details.

Updates that are administrative (e.g. change of telephone number) will be immediately reflected in the
Licence/Registration record. Other updates (e.g. change of name) will require time to process and approve.

5.2 Select an Action in myDashboard

Step 1: Click on Action and select Renew or Update.

Home = myDashboard Rachel Tay
Lim & Tan Law Firm (UEN: USLP00110)

ENTITIES | INDIVIDUALS \

Draft Applications

Application Name Caregory Licence/ Service Submitted Submitted Submission Siatus Action
No. Registration Type Date By Deadiine
No.

Active Licences / Registrations

Name Category Licence / Registration No. Valid From Valid To Status Action

Lim & Tan Law Firm SLP LSRA/LFI2015/00110 091172015 09/11/2016 Active Action

Approval to Hold Interests
in a Law Practice

Update
Terminate

Prnt Licence

Figure 5.2: myDashboard - Select Renew/Update Action

5.3 Read Introduction and Apply

Step 1: Read the Introduction and Click on Apply Now at the bottom of the page.

8. The LSRA may contact you for clarification or additional information. If there are any changes to the application after it has been submitted, please notify the LSRA via the Enguiry Form,
selecting “Legal Services Regulatory Authority” as the subject and quoting the application number.

9. Itis the responsibility of the applicant law practice to ensure that all information in this application is correct. The declaration in the completed application must be signed by the person or persons
with the requisite authority, as specified in the declaration

10. Please note that the signatory parties may be copied in correspondence relating to this application

11. Licence-related applications will normally take around 3 to 16 weeks to process. Applications that are incomplete, complex or submitted during the peak period from January to March may
require more time to process

12_ If you have any gueries, please use the Enquiry Form, selecting “Legal Services Regulatory Authority” as the subject and quofing the application number, so that we can better direct and track

your query
Figure 5.3: Introduction page
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5.4 Fill in the Renew or Update Application Details

The forms for Renew and Update are similar to the new entity Licence/Registration application, except that
the form will be auto-populated with details previously submitted for the Licence/Registration. Please check
and edit the relevant details, if necessary, before submitting the application.

Section Name Description ‘

Main Contact for the Application Auto-populated based on the Singpass login of the Main
Contact. The details can be edited except for Identification No.
Managing Partner/Director of the Law | Auto-populated with the details previously submitted. The
Practice details can be edited for SLPs only. To edit the details for other
entity Licence/Registration types, please update the Managing
Partner’s/Director’s CoR.

Manager of the GP/RO Auto-populated with the details previously submitted. The
details can be edited.

Parent Law Practice & Managing Auto-populated with the details previously submitted. The

Partner/Director of Parent Law details can be edited.

Practice

Constituent Law Practices of the JLV Auto-populated with the details previously submitted. To edit
the details of the constituent Law Practices, please update their
respective Licence records.

Member Law Practices of the FLA/GP | Auto-populated with the details previously submitted. The
details can be edited for GP but not FLA. To edit the details of
the member Law Practices of an FLA, please update their
respective Licence records.

Information on the Law Practice Auto-populated with the details previously submitted. The
details can be edited.
Lawyers in the Law Practice 1. Auto-populated with the details previously submitted for

Lawyers who are PC holders. Only their Substantive
Appointment can be edited. Other edits require a Notice of
Change to be submitted via Supreme Court’s eLitigation system.
2. Auto-populated with the details previously submitted for
Lawyers registered with LSRA. To edit their details, please
update their respective CoRs.

3. The details of equity interests, voting rights and profits will
only be shown for Lawyers who have been granted approval to
hold interests in the Law Practice. To edit these details, please
submit an application for Approval to Hold Interests in the Law

Practice.
Interests of Other Law Practice(s) in 1. Auto-populated with the details previously submitted.
the Singapore Law Practice 2. The details of equity interests, voting rights and profits will

only be shown for other Law Practices which have been granted
approval to hold interests in the Law Practice.

To edit these details, please submit an application for Approval
to Hold Interests in the Law Practice.

Regulated Non-Practitioner(s) in the 1. Auto-populated with the details previously submitted. To edit
Law Practice the details, please update their respective CoRs.

2. The details of equity interests, voting rights and profits will
only be shown for RNPs who have been granted approval to
hold interests in the Law Practice. To edit these details, please
submit an application for Approval to Hold Interests in the Law

Practice.
Partners/Directors Practising Auto-populated with the details previously submitted. To edit
Concurrently these details, please update the respective CoRs.
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Summary Auto-populated based on the details from the following

sections:

1. Lawyers in the Law Practice;

2. Regulated Non-Practitioner(s); and

3. Interests of Other Law Practice(s) (only applicable to
Singapore Law Practices).

Threshold Requirements Auto-populated with the details previously submitted. The
details can be edited.

Sharing of Premises Auto-populated with the details previously submitted. The
details can be edited.

Request Re-Issue of Licence Only available in the Update application form. Refer to Section

5.4.1 for details.

Please state the sections/fields which | Only available in the Update application form. Refer to Section

you have updated 5.4.2 for details.
Supporting Documents Please upload all relevant supporting documents.
5.4.1 Request Re-Issue of Licence

This is only required if you are applying to change the name of your Law Practice and will therefore
require your Licence to be re-issued under the new name.

Your Law Practice’s current Licence can be downloaded at any time from myDashboard.

Step 1: Select Yes to request for the re-issue of the Licence.

Request Re-Issue of Licence

Request Re-Issue of Licence? O Yes @ No

Figure 5.3.1: Section - Request Re-Issue of Licence
5.4.2 Please state the sections/fields which you have updated

To speed up the processing of your application, please list the updates you are applying for.

Please state the sections/fields which you have updated

Figure 5.3.2: Section - State the sections/fields which you have updated
5.5 Submit Signed Declaration Form
Refer to Section 4.4 for details.
5.6 Pay Application Fee and Submit

An Application Fee will be charged for Renewals. For Update applications, a fee will only be charged for re-
issue of Licence. Refer to Section 4.5 for details.

5.7 Pay Licence/Certificate Fee

A Licence/Certificate Fee is only chargeable for Renewals. Refer to Section 4.7 for details.
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6.0 How to Terminate an Entity Licence/Registration

6.1 Go to LSRA e-Services Home Page and login

Login using Singpass is required to apply for Termination of an entity Licence/Registration. Refer to Sections
3.1 and 3.3 for details.

6.2 Select an Action in myDashboard

Click on Action and select Terminate.

_m %ingapoge GoveErnment
ntegrity = Service - Excellence
MINISTRY OF Legal Services FaQs - ContactInfo + Feedback + Useful Links » Sitemap
Regulatory Authority
SINGAPORE [Search || Within This Wabsite ~ &
LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES
Home = myDashboard Rachel Tay

Lim & Tan Law Firm (UEN: USLP00110)

ENTITIES ' INDIVIDUALS \

Draft Applications

Appilication Name Category Licence / Service Submitted Submitted Submission Status Action
No. Registration Type Date By Deadline

No.
No Data

Active Licences / Registrations

Name Caregory Licence / Registration No. Valid From Valid To Status Action
Lim & Tan Law Firm SLP LSRAJLFI2015/00110 151112015 09112018 Active

Approval to Hold Interests
in a Law Practice

Renew
Update

Govemment of Singapore | Privacy Statement | Rate This Website | Terms of Use ;
Govemment of Singaj = Print Licence

=
Figure 6.2: myDashboard - Select Terminate Action
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6.3 Read Introduction and Apply
Read the Introduction and click on Apply Now at the bottom of the page.

Singapore Government

Integrity - Service - Excellence
MINISTRY OF Legal Services FAQs » ContactInfo » Feedback » Useful Links » Sitemap
Regulatory Authority
SINGAPORE Search || Within This Website [~ |
LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES

Rachel Tay

Home = Introduction WELCOM
Lim & Tan Law Firm (UEN: USLP00110)

Singapore Law Practice - Terminate

INTRODUCTION

1. This is an application for terminating the licence or registration of a Singapore Law Practice in Singapore.

2. The relevant requirements, privileges and conditions are set out in the Legal Profession Act (Cap. 161) and subsidiary legislation

INSTRUCTIONS

1. The LSRA e-Services website is best viewed with Intemet Explorer 11

2. This apglication may take about 30 minutes to complete if you have all the informatien and supporting decuments ready. For security reasons, you will be logged out after 30 minutes if you de net
extend your session by acknowledging the session time-out message within 5 minutes. You may wish te click the "Save as Draft” button at the bottom of the page at regular intervals to avoid any

data loss. You can retrisve your draft application via LSRA e-Services and make the necessary amendments before you submit the application

3. The application must be submitted with the applicable fee specified in the First Schedule of the Legal Profession (Law Practice Entities) Rules within 90 days from its creation date: Otherwise,
the application will lapse, and you will be required to start 2 new application

4. Before you begin, please refer to the sample form for the information and supporting documents required to complete the application. as well as the User Guide and FAQs available on our
LSRA e-Services portal.

5. For your convenience, the application allows you o retrieve particulars from previous applications submitted by the applicant law practice and, if applicable. its constituentimember law practices
Some parts of the application may alsc have been pre-populated with these particulars. It is the applicant law practice’s responsibility to check that the particulars are correct before submitting the

application

6. Please note that the Cenrtificates of Registration of any individuals registered under the applicant law practice will be automatically terminated on the same date as the approved cessation date of
the licence

7. The application must be completed in English. Supporting documents must also be in English. Where the original documents are not in English, please provide a certified English translation of
the documents

8. The LSRA may contact you for clarification or additional information. If there are any changes to the application after it has been submitted, please nofify the LSRA via the Enguiry Form,
selecting “Legal Services Regulatory Authority”™ as the subject and quoting the application number.

9. Itis the responsibility of the applicant law practice to ensure that all information in this application is correct. The declaration in the completed application must be signed by the person or persons
with the requisite authority, as specified in the declaration.

10. Please note that the signalory parties may be copied in correspondence relating to this application.

11. Licence-related applications will normally take around 3 to 16 weeks to process. Applications that are incomplete, complex or submitted during the peak peried frem January to March may
require more time to process.

12. If you have any queries, please use the Enquiry Form, selecting “Legal Services Regulatery Authority” as the subject and quoting the application number, so that we can better direct and track
your query.

gapore | Privacy Statement | Rate This W

Figure 6.3: Introduction page
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6.4 Fill in the Termination Application Details

6.4.1 Termination of Entity Licence/Registration
Home > Licence Ternination WE Rachel Tay
Lim & Tan Law Firm (UEN: USLP00110)
Termination of Licence / Registration licati APPILPI201517067 @

Please fill in all mandatory fields (indicated by # ).
You may save your draft at any time by clicking on the "Save as Draft” button at the bottom of this page

Termination of Licence / Registration

Name of Law Practicex Lim & Tan Law Firm

Category+ Singapore Law Practice [v]
Date of Establishment: 15/1112015 =]
Date of Termination* =

Reason for Termination:

Details of Law Practice(s) or
Solicitor{s) taking over files and
clients’ monies with consent of
clientss+

Figure 6.4-1: Section - Termination of Entity Licence/Registration
6.4.2 Lawyers and Regulated Non-Practitioner(s) in the Law Practice

This section displays the Lawyers registered under this Licence. It cannot be edited. The CoRs of these
Lawyers will be automatically terminated upon the approved cessation date of the Law Practice.

Lawyers (if any) in the Law Practice

SiN Name Identification AASICoR Certificate Registered i e i Disciplinary Equity Voting Profits
No. No. Type Under Solicitor/ | Appointment | orCriminal | inthe Law | Interests | Rights (%)
Foreign Proceedings? | Practice? (%) {%)
Lawyer
Mo Data
Regulated Non-Practitioner(s) (if any) in the Law Praclice
SiN Name Identification Registration Certificate Substantive Disciplinary or Interests in the Equity Voting Profits
No. No. Type Appointment Criminal Law Practice? Interesis Rights (%)
Proceedings? (%) %)

Figure 6.4-2: Section - Lawyers and Regulated Non-Practitioner(s) in the Law Practice.
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6.4.3 Supporting Documents
You can upload a2 maximum of 12.00 MB of documents below.
SIN Document Required Description Uploaded Document(s) Action
1 Any other information AttachiRemove File
2 Transfer of Files and Clients’ Provide the details of the names and addresses of law praclice Attach/Remove File
Moniess (s) or solicitor(s) taking over files and clients’ monies with the
consent of clients.
3 Final Accountant's Reports+ AtiachiRemove File

Remaining Size: 12.00 MB

Figure 6.3.3: Section - Documents

6.5 Submit Signed Declaration Form

Refer to Section 4.4 for details.

6.6 Submit Application

There are no charges for Termination applications.

Click on Submitto submit the application.
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7.0 How to Apply for a New Lawyer Registration

7.1 Go to LSRA e-Services Home Page and Apply

Login using Singpass is required to apply for a New Lawyer Registration. Refer to Sections 3.1 and 3.3 for
details.

Please note:
e A Law Practice can only apply for a New Lawyer Registration after the Law Practice Licence has
been issued.

e Where a Lawyer is converting their Registration type (e.g. from 36C to 36B), the Law Practice will
need to apply for a new CoR for the Lawyer and also apply to terminate the current CoR. LSRA will
only issue the new CoR after approving the termination of the current CoR.

¢ Where a Lawyer is transferring between Law Practices, the new Law Practice will need to apply for a
new CoR for the Lawyer, and the current Law Practice will need to apply to terminate the current
CoR for the Lawyer. LSRA will only issue the new CoR after approving the termination of the
current CoR.

e Where the Law Practice is converting their legal structure (e.g. from partnership to LLC), the Law
Practice will need to apply for a new Licence and also apply to terminate the current Licence. All
CoRs under the current Licence will be automatically terminated on the approved cessation date of
the Licence. After the Licence for the new Law Practice has been issued, the new Law Practice will
need to apply for new CoRs for all the Lawyers to be registered under the new Law Practice. For
your convenience, you will be able to retrieve the details of the Lawyer’s previous registrations in
the New registration application.

NEW INDIVIDUAL REGISTRATION

Section 36B of the Legal Profession Act (Cap. 161) Apply New

Register a foreign lawyer to practise both Singapore law and foreign law in Singapore
View a sample form (PDF/530kb) (not valid for applications)

Section 36C of the Legal Profession Act (Cap. 161) Apply New

Register a foreign lawyer to practise foreign law in Singapore

View a sample form (PDF/508kb) (not valid for applications) Renew

Section 36D of the Legal Profession Act (Cap. 161) Apply New

Register a foreign lawyer to be a director, pariner or shareholder in, or to share in the
profits of a Singapore Law Praclice
View a sample form (PDF/500kb) (not valid for applications)

Section 36E of the Legal Profession Act {Cap. 161) Apply New

Register a solicitor to practise Singapore law in a Joint Law Venture or its constituent
Foreign Law Practice, Qualifying Foreign Law Practlice or Foreign Law Praclice Renew
View a sample form (PDF/496kb) (not valid for applications)

Section 36G of the Legal Profession Act (Cap. 161) Apply New

Register a regulated non-practitioner
View a sample form (PDF/473kb) (not valid for applications) Renew

Figure 7.1: LSRA Home page

7.2 Read Introduction and Apply
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Step 1: Read the Introduction and click Apply Now at the bottom of page.

st Sppbeart b practod sl ba peouend 10 regpatsl e T Aceounting snd Compomie Regalatory Authonty (CACHA ) 8 is 3 Segapors Liw Practos, Foreg

Figure 7.2: Introduction Page
7.3 Fill in the Application Details
The forms are similar for all Lawyer Registration applications.
7.3.1 Registration Details
For Lawyers who are transferring between Law Practices, or whose previous registration has expired,
this section can be used to retrieve the details previously submitted for the Lawyer, provided you have
the CoR and Identification Number (e.g. NRIC, passport or FIN) previously submitted for the Lawyer.

This section is available in all types of Lawyer Registration application forms.

Please also select the requested Registration Period for the Lawyer.

Has this individual previously ) Yes (@) No @
registered with LSRA or AGC?«

Previous/Current Certificate of L]
Registration No.

identification No. [: ]

Please select the requested 1 Until 31 March 2016

Registration Period« i
A From 1 April 2016 to 31 March 2017

Figure 7.3.1-1: Section - Registration Details for 36B and 36E

Registration Details

Has this individual previously () Yes @ No @
registered with LSRA or AGC?+

Previous/Current Certificate of i ]
Registration No.

Identification No. [ ]

==

Please select the requested 12 Months j
Registration Period «

Figure 7.3.1-2: Section - Registration Details for 36C, 36D, 36F and 36G
7.3.2 Law Practice Details

These fields are auto-populated based on the Singpass login. They cannot be edited.
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Changes to these fields must be made through the Licence Update application.

Law Practice Details

Name of Law Practices Lim & Tan Law Corporation
Type of Law Practices ﬂ
UEN Type= ~] Law Practice UEN UEN/SLPIS04T Q

Figure 7.3.2: Section - Law Practice Details
7.3.3 Main Contact
The Main Contact’s details will be auto-populated based on his or her Singpass login.

This information is required in every Registration form.

Laliitation - by e
Furut Harren {Garvams arree) - b te Lisnl Rasmae | Surmanms)- Tay

Eudtin B W I iy Saclhin, please sbaie

idvasfication Ty MG (P w WenbBcation Mo,

Mationaiy. EINGARDAE CITIZEN w e Bhirih. ICARBAN VY o2 TR ]
Sroltrilimirre AgSOEnATRR] - WG PR IT e i (e w S0 T Cgrigy B yeteg

I pan sainon: heme Jonaan & Pariners

COMTafendesty AL Lo

Porbbal Cosde= T a

EHOCH | House Ho. 11 i Mo, k11

el LA A BOULEYARD Husding Mame

Fornign Address

ity [

e Ko [ LT

Molsle Mo Emad

Figure 7.3.3: Section Main Contact for Application
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7.34 Managing Partner/Director of Applicant Law Practice

This information is auto-populated from the details previously submitted. Changes to these fields must
be made via an Update to the Managing Partner’s/Director’s CoR.

Managing Partner/Director of Applicant Law Practice *

Salutation«

First Name (Given Name)=

Suffix

Identification Type-

Nationality-

Substantive Appointment:

Correspondence Address:+

Postal Code

Block / House No.

Street

Foreign Address

Country

Office No.»

Mobile No.

Jonathan

@® Local () Foreign

569141

5

ANG MO KIO STREET 62

65560001

65560003

Last Name (Sumame}+

If other Suffix, please state

Identification No.~

Date of Birth= (DD/MM/YYYY)

Job Title

Unit No.

Building Name

Fax No.#

Email+

Lim

— |

10M10/1989

NCS HUB

65560002

jonathatim@gmail.com

Figure 7.3.4: Section - Managing Partner/Director of Applicant Law Practice
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7.3.5 Registrant
Is the Registrant the Managing @® Yes O) No

Partner/Director of the Applicant
Law Practice?=

Salutafion= Mr ﬂ

First Name (Given Name)« Jonathan Last Name (Surname)=

Suffix ol ~] If other Suffix, please state
Identification Type= FiN ﬂ Identification No.»
Nationality= ANDORRAN ﬂ Date of Birth= (DD/MM/YYYY)
Substantive Appointment« Managing Pariner/Director (Salarie ﬂ Job Title

Disciplinary or Criminal ) Yes @ No @

Proceedings?+

Correspondence Address+ @® Local () Foreign

Postal Code+ 569141 qQ

Block / House No. 5 Unit No.
Street ANG MO KIO STREET 62 Building Name

Foreign Address

Country V]

Office No.= EESE0001 Fax No.=
Mobile No. BE560003 Email+
Foreign Practitioner Examinations Passed FPE ﬂ

(FPE)+

How many days a year {on Less than 90 days ﬂ

average) does this individual
intend to reside in Singapore for
the registration period?+

Figure 7.3.5-1: Section - Registrant

Version 1.0

Lim

—

10/10/1289

m

NCS HUB

65560002

jonathatlim@gmail.com

Note: If you select 'Yes’ for the question Is the Registrant the Managing Partner/Director of
the Applicant Law Practice, the Registrant details will be auto-populated from the Managing

Partner’s previously submitted CoR details and cannot be edited.

This field is only available for 36B, 36E, 36F and 36G.

Is this individual a member of the ) Yes ® No @
management of the law practice?«

Figure 7.3.5-2: Section - Registrant

This field is only available for 36E and 36G.
AAS No.w AASID02 Q 3]

PC No. WWIPC 2/2015 PC Expiry Date(DD/MMNYYYY)

Figure 7.3.5-3: Section — Registrant

This field is only available for 36B and 36C.

Foreign Practitioner Examinations Has nct attempted FPE v]
(FPE)+

Figure 7.3.5-4: Section — Registrant

04/10/2018
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This field is only available for 36B and 36E.

Accountant's Report Required 7+ () Yes @ No @

Figure 7.3.5-5: Section — Registrant

This field is only available for 36B, 36C, 36E, 36F, 36G.

How many days a year (on Between 90 days to less than 183 cﬂ
average) does this individual

intend to reside in Singapore for

the registration period?«

Figure 7.3.5-5: Section — Registrant

7.3.6 Concurrent Practice

This is available when the Law Practice registering this Lawyer is a:
1. LV or its constituent SLP; or
2. Member SLP/FLP/QFLP of an FLA.

Dedaits of Concurmenl Praclice

My of G Law Pracnce Typs of Law Pracics Lanw Pacnoe UEN SuUbALANLYS & (oA DneT @ O | VN ThiA Indivesdsd in T Mahagesmir
Practcs - cemprifien § M oler Law
Prachicas

Figure 7.3.6: Concurrent Practice
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Version 1.0

Jurisdictions in which the Registrant is Qualified to Practise

To add a Jurisdiction

Step 1: Click on Add.

Jurisdiction(s) in which the Registrant 1s Qualified to Practise

State/Bar

Date of Admission

PC required outside this
jurisdiction?

Expiry Date of PC

Description of Qualification

‘ ‘ SIN Country

Figure 7.3.7-1: Section - Jurisdiction(s) in which the Registrant is Qualified to Practise

Step 2: Fill in the details and click on Save.

nsn 3

Countrys
State / Bar
Date of Admission= {DD/MMYYYY)

Is a Practising Certificate () Yes
required outside this
jurisdiction?=

Practising Certificate Expiry Date
(DDMMIYYYY)

Description of Qualification (e.g.
Advocate & Solicitor, Attorney,
Barrister)

Is this the lawyer's principal O Yes C

jurisdiction?

O NoiNA

No

[v] If Other, please specify State / Bar

Figure 7.3.7-2: Subpage of Jurisdiction
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7.3.8 Registrant's Educational Qualifications

Step 1: Click on Add.

Registrant’s Educational Qualifications

SIN Academic Qualification Results University/College Attended Country Full-Time Internal Length of Year
Candidate? Course Awarded

Figure 7.3.8-1: Section - Registrant's Educational Qualifications

Step 2: Fill in the details and click on Save.

=

Academic Qualification= il If other Academic Qualification,
please state

Results= ﬂ If other Results, please state

University/College Attended+ ﬂ If other University/College
Attended, please state

Country» v

Full-Time Internal Candidate?+ (O Yes (O No

Length of Course- il

Year Awarded= (YYYY)

Save Cancel

Figure 7.3.8-2: Subpage Education

7.4 Submit Signed Declaration Form
Refer to Section 4.4 for details.
7.5 Pay Application Fee and Submit

The Application Fee is charged based on the number of years for the Registration Period. For payment of
the Application Fee, refer to Section 4.5 for details.

7.6 Pay Registration Fee

The Registration Fee is charged based on the number of years for the Registration Period. For payment of
the Registration Fee, refer to Section 4.7 for details.
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8.0 How to Renew and Update a Lawyer Registration

8.1 Go to the LSRA e-Services Home Page and Login

Login using Singpass is required to apply to Renew or Update a Lawyer Registration. Refer to Section 3.1 for
details.

8.2 Select an Action in myDashboard

Step 1: Click on Action and select Renew or Update.

Active Registrations

Name Category Registration No. Valid From Valid To Registration Status Action
Bao Yi Zeng 36D LSRA/36D/2015/0016 051172015 D4/11/2018 Active Ao
Jian Ya Cai 368 LSRA/I6B/2015/0040 2901012015 310372017 Active
Rong Hao Li 36C LSRA/IBC/2015/0016 0411172015 03/11/2017 Active |
Ya Shu Ma 35F LSRA/I6F/2015/0010 05/11/2015 D4/1112018 Active Renew |
Update
Terminate
Print Certificate

Figure 8.2: myDashboard - Select Renew/Update Action
8.3 Read the Introduction and Apply
Read the Introduction and click on Apply Now.
10. Registration-related applications will normally take around 3 to 6 weeks to process. Applications that are incomplete, complex or submitted during the peak periad from January to March may

require mere tima to process.

11. Please note that successful application for a cerfificate of registration does not mean that the Ministry of Manpower (*MOM”") will approve an application for an employment pass for a foreign

Registrant. MOM provides a self-assessment tool which gives an indication of the Registrant’s eligibility, but it does not guarantee the actual outcome of the application
12 if you have any queries, please use the Enquiry Form, selecting “Legal Services Regulatory Authority” as the subject and quoting the application number, so that we can better dirsct and track
your query.

|

Figure 8.3: Introduction page
8.4 Fill in Renew or Update Application Details
The forms for Renew and Update are similar to the new Lawyer Registration application, except that the

form will be auto-populated with details previously submitted for the Lawyer. Please check and edit the
relevant details, if necessary, before submitting the application.

Section Name Description ‘
Registration Details The Registration Period can be edited in the Renewal form but
not in the Update form.
Law Practice Details Auto-populated with the details previously submitted. The
details cannot be edited.
Main Contact for the Application Auto-populated based on the Singpass login of the Main
Contact. The details can be edited except for Identification No.
Managing Partner/Director of the Auto-populated with the details previously submitted. Details in
Applicant Law Practice this section cannot be edited. If there is a change of Managing
Partner/Director, please refer to the Registrant section.
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Registrant

Auto-populated with the details previously submitted. The
details can be edited.

If the Registrant is or will become the new Managing
Partner/Director of the Law Practice, please select ‘Yes’ for the
question Is the Registrant the Managing Partner/Director
of the Applicant Law Practice?, and edit the relevant fields.
The details in the section for Managing Partner/Director of the
Applicant Law Practice will be updated upon approval of the
Update application.

Details of Concurrent Practice

Auto-populated with the details previously submitted. The
details can be edited.

Jurisdiction(s) in which the Registrant
is Qualified to Practise

Auto-populated with the details previously submitted. The
details can be edited.

Registrant's Educational Qualification

Auto-populated with the details previously submitted. The
details can be edited.

Request Re-Issue of Certificate

Only available in the Update application form. Refer to Section
8.4.1 for details.

Please state the sections/fields which
you have updated

Only available in the Update application form. Refer to Section
8.4.2 for details.

8.4.1 Request Re-Issue of Certificate

Step 1: Select Yes to request the re-issue of the Certificate.

Request Re-Issue of Certificate

Request Re-lssue of Certificate? () Yes @ No

Figure 8.4.1: Section — Request Re-Issue of Certificate

8.4.2 Please state the sections/fields which you have updated

Please state the sections/fields which you have updated

Figure 8.4.2: Section - State the sections/fields which you have updated

8.5 Submit Signed Declaration Form

Refer to Section 4.4 for details.
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8.6 Pay Application Fee and Submit

An Application Fee will be charged for Renewal. It is charged based on the number of years for the
Registration Period.

For Updates, a fee is only chargeable for the re-issue of a Certificate.
For payment of Application Fees, refer to Section 4.5 for details.
8.7 Pay Registration Fee

A Registration Fee will be charged for Renewal. It is charged based on the number of years for the
Registration Period.

For payment of Registration Fees, refer to Section 4.7 for details.
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9.0 How to Terminate a Lawyer Registration

9.1 Go to LSRA e-Services Home Page and login

Login using Singpass is required to apply for Termination of a Lawyer Registration. Refer to Sections 3.1 for
details.

9.2 Select an Action in myDashboard

Click on Action and select Terminate.

Active Registrations

Name Caregory Registrarion No. Vaiid From Valid To Registration Status Action
Jonathan Lim 36C LSRA/3BCI2015/0007 10/10/2015 09/10/2016 Active
Renew
Update

Print Certificate

Figure 9.2: myDashboard - Select Terminate Action
9.3 Read Introduction and Apply

Read the Introduction and click on Apply Now.

8. Itis the responsibility of the applicant law practice ta ensure that all information in this application is correct. The declaration in the completed application must be signed by the persan or persons
with the requisite authority, as specified in the declaration.

9. Plzase note that the signatory parties may be copied in correspondence relating to this application

10. Registration-related applications will normally take around 3 to 6 weeks to process. Applications that are incomplete, complex or submitted during the peak period from January to March may
reguire more time to process

1. If you have any queries, please use the Enquiry Form. selecting “Legal Services Regulatory Authority” as the subject and quoting the application number, so that we can better direct and track

your query

Figure 9.3: Introduction page
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9.4 Fill in the Termination Application Details
9.4.1 Termination of Registration
CoR No.x LSRA/36CI2015/0016
Registered Under+ 36C Legal Profession Act V]
First Name (Given Name)+ Rong Hao
Last Name {Surname} Li
Email# ronghao@163.com
Name of Law Practices Cai & Zhou Law Frim
Type of Law Practices Singapore Law Practice [~]
Date of Termination+ &
Reason for Termination+
Figure 9.4.1: Section - Termination of Registration
9.4.2 Supporting Documents
You can upload a maximum of 12.00 MB of documents below.
SiN Document Required Deseription Uploaded Document(s) Action
1 Any other information

AftachfiRemove File

Remaining Size: 12.00 MB

Figure 9.4.2: Section - Documents
9.5 Submit Signed Declaration Form
Refer to Section 4.4 for details.
9.6 Submit Application
There are no charges for Termination.

Click on Submit to submit the application.
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10.0 How to Apply for Approval to Hold Interests in a Law Practice

10.1 Go to LSRA e-Services Home Page and Login

Login using Singpass is required to apply for Approval to Hold Interest in a Law Practice. Refer to Sections
3.1 for details.

10.2 Select an Action in myDashboard

Click on Action and select Approval to Hold Interest in a Law Practice.

ENTITIES | INDIVIDUALS :

Draft Applications
Application Name Caregory Licence / Service Submitted  Submined  Submission Staws Action
No. Registration Type Darte By Deadline

No.
Active Licences / Registrations
Name Category Licence / Registration No. Valid From Valid To Status Action
Lim & Tan Law Firm SLP LSRA/LF/2015/00110 091112015 09/11/2016 Active

Approval to Hold Interests
in a Law Practice

e

Update
Terminate

Print Licence

Figure 10.2: myDashboard - Select Approval to Hold Interest in a Law Practice Action
10.3 Read Introduction and Apply

Read the Introduction and click on Apply Now.

8 The LSRA may contact you for clarification or additional information. If there are any changes to the application after it has been submitted, please notify the LSRA via the Enquiry Form,
selecting “Legal Services Regulatory Authority™ as the subject and quoting the application number.

9. Itis the responsibility of the applicant law practice to ensure that all information in this application is correct. The declaration in the completed application must be signed by the person or persons
with the requisite authority, as specified in the declaration

10. Please note that the signatory parties may be copied in correspondence relating to this application

11, Licence-related applications will normally take around 3 to 16 weeks to process. Applications that are incomplete; complex or submitted during the peak period from January ta March may
require more time to process.

12. If you have any queries, please use the Enquiry Form, selecting “Legal Services Regulatory Authority” as the subject and quoting the application number, so that we can better direct and track
your query.

Figure 10.3 Introduction Page

Restricted
Copyright ©2015 NCS Pte. Ltd. All Rights Reserved. Page 74 of 85
A member of the SingTel Group



MINLAW LSRA E-SERVICES
User Guide

10.4 Fill in the Application Details

Section Name
Main Contact for the Application

Version 1.0

Description

Auto-populated based on the Singpass login of the Main
Contact. The details can be edited except for Identification No.

Managing Partner/Director of the Law
Practice

Auto-populated with the details previously submitted. The
details can be edited for SLPs only. To edit the details for other
Law Practice types, please update the Managing
Partner’s/Director’s CoR.

Information on the Law Practice

Auto-populated with the details previously submitted. To edit
the details, please update the Law Practice Licence record.

Lawyers in the Singapore Law
Practice

1. This section is only available for SLPs.

2. Auto-populated with Lawyers who have been granted
approval to hold interests in the SLP.

You can add or remove Lawyers, or edit their details.
Refer to Section 10.4.1 for details.

Interests of Other Law Practice(s) in
the Singapore Law Practice

This section is only available for SLPs.

Auto-populated with other Law Practices who have been
granted approval to hold interests in the SLP.

You can add or remove Law Practices, or edit their details.
Refer to Section 10.4.1 for details.

N =R W

Regulated Non-Practitioner(s) in the
Law Practice

This section is available for all Law Practices.
Auto-populated with RNPs who have been granted approval
to hold interests in the Law Practice.

. You can add or remove RNPs, or edit their details.

4. Refer to Section 10.4.1 for details.

N =R W

Summary

Auto-populated based on the details from the following

sections:

1. Lawyers in the Law Practice (applicable for SLPs only);

2. Interests of Other Law Practice(s) (applicable for SLPs
only); and

3. Regulated Non-Practitioner(s).

Copyright ©2015 NCS Pte. Ltd. All Rights Reserved.
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10.4.1 Interests of Lawyers, Other Law Practices and RNPs

Lawyers in the Singapore Law Practice

Undao changes to exisling records

SIN Name identification | CoR/Application | Certificate | Registered | Singapore i Disciplinary Equity | Voting | Promits | Action
No. No. Type Under Solicitor /| | Appointment | or Criminal inthe Interests | Rights (%)
Foreign Proceadings? Law %6} (%)
Lawyer Practice?
No Data
Interests of Other Law Practice(s) in the Singapore Law Practice
Add Undo chianges 1o existing recores
SiN Mame of Law Type of Law: Law Practice UEN Type Is the Law Practice Singapore [ Equity Voting Profits Action
Practice Practice UEN based in Foreign Interests Rights (%) (%}
Singapore? (%)
No Data
Regulated Non-Practitioner(s) in the Singapore Law Practice
‘Unde changes fo exishing records
SIN Name Identification Registration Certificate Substantive Interests in the Interasts in the Equity Equity Profits | Action
No. No. Type Appointment Law Practice? Law Practice? Interests Interests %)
(%) (%)

Figure 10.4.1 Interests of Lawyers, Other Law Practices and RNPs

Note 1: The Application and Certificate Fees are charged for each Lawyer or Law Practice added or
edited.

Note 2: There are no charges for:

1. Removing any Lawyers or Law Practices; or

2. Adding, editing or removing RNPs.

10.5 Submit Signed Declaration Form
Refer to Section 4.4 for details.
10.6 Pay Application Fee and Submit

An Application Fee is charged for each Lawyer or Law Practice added or edited. For payment of Application
Fees, refer to Section 4.5 for details.

10.7 Pay Certificate Fee

A Certificate Fee is for each Lawyer or Law Practice added or edited. For payment of Certificate Fees, refer
to Section 4.7 for details.
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11.0 How to Search for a Law Practice/Lawyer

LSRA's integrated search function allows users to conveniently search all law practices and collaborations
registered with LSRA, and all lawyers with a valid Practising Certificate (based on records obtained from the
Supreme Court) or Certificate of Registration (based on registrations with LSRA).

Home = LSRA Home

Login to myDashboard NEW ENTITY LICENCE OR REGISTRATION
A Login using Singpass 2 Singapore Law Practice ~ Sections 131, 138 or 153 of the Legal Profession Act Apply New
(For licensed law practices) {Cap. 161)

Apply for a licence for a law firm, limited lishility law parnership or law corporation

4 Login using Singpass Wigw & sample form (POF/ST3kE) (nat valid for applications)

{For new ar pending licence
applications anlyh

Fareign Law Practice — Section 172 af the Legal Profession Act (Cap. 161) Apply Mew
Apply for & licence for a foreign law practice

Wiew & sample form (POF/T42kE) (nat valid for applications) Rernew
Announcements

Joint Law Venture — Section 185 of the Legal Profession Act (Cap. 161) Apply New
Aoply far & licence for a Joint Law Venture

Reminder lo update your law practce’s AR whaey
Wiew a sample form (POF/ESEKE) (not valid for applications)

particulars

Farmal Law Alliance — Section 170 of the Legal Profession Act (Cap. 161) Apply Nes
Syslem mainlenance on the first and .

e Apply for 8 licence for a Formal Law Alliance
second Sunday every manth by B 10 T
Wiew a sample form (POF431kb) (not valid for applications) Renew

Minirmise visits to the hMiniatry of Law Group Practice - Rules 14 and 60 of the Legal Profession (Law Practice Enfities) Apply New
Services Cenlre (M5C) FRules 2015

Apply for approval for a Singapore Group Practics or Fareign Group Practica
Wiew & sample form (PDF/A22kE) (not valld for applications)

Quick Links
Rapresentative Office — Section 173 of the Legal Profassion Act (Cap. 161) Apply Mew
B Overview of Licences & Give notice of the establishment of a Representative Offics

Registrationa Wiew & sample form (POF@10kk) (nat walid for epplications)

W User Guide
(PDFZ Gadkb)

0 FrOs NEW INDIVIDUAL REGISTRATION

Section 368 of the Legal Profession Act (Cap. 161) Apply New

Register a foreign lawyer to pracise both Singapore law and foreign law In Singapere
View a sample form (PDRS30kb) (not valid for applications) Ranew

Search for a Law Practice or

Lawyer

Law Practicas & Collaboration: W Section 36C of the Legal Prefession Act (Cap. 161) Apply New

Regisber a loreign lawyer to praclse foreign law n Singapore
a View & sample form (POFS0BKE) (not vadid for applications ) Renew

Section 360 of the Legal Profassion Act (Cap. 161} Apply New
fta_?l_E_IBI: ffr_al_gﬂ Ia_\:lya_rtu'lf_a -c.‘_!rach.lr, partner or shareholder in. or to share in the m
Figure 11.1-1 Search Function on LSRA’s e-Services Home Page
11.1 How to search for a Law Practice
Step 1: Select Law Practices & Collaborations.
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Search for a Law Practice or

Lawyer

Law Practices & Collaborations v |

Search Q

Figure 11.1-2 Search for a Law Practice
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Step 2: Fill in the Law Practice Name and click the search 9 button.

Search for a Law Practice or

Lawyer

Law Practices & Collaborations V|

Tay Q

Figure 11.1-3: Fill in the Law Practice Name

The search results are shown in a hew page.

Search Result (13 Records)

MName of Law Practice :  Aziz Tayabali & Associates Type of Law Practice :  Singapore Law Practice
Key Practice Area(s) : NA

Size of Law Practice : Small (1to 5 lawyers) Tel No. : 65330505

Email 1 azizt@starhub.net.sg Website : NA

Managing Partner / Director : NA Management Committee : NA

Address : 133 NEW BRIDGE ROAD CHINATOWN POINT # #12-02 SINGAPORE 058413

Name of Law Practice :  Bee See & Tay Type of Law Practice :  Singapore Law Practice
Key Practice Area(s) : NA

Size of Law Practice :  Small (11o 5 lawyers) Tel No. : 62226829

Email :  bentay@singnet.com.sg Website : NA

Figure 11.1-4: Search Result
11.2 How to search for a Lawyer
Step 1: Select Singapore-qualified Lawyers or Lawyers Registered with LSRA.
Singapore-qualified Lawyers — to search for PC holders including 36E (130N).
Lawyer Registered with LSRA — to search for all individuals registered with LSRA (including 36E and RNPs).

Search for a Law Practice or

Lawyer

Law P laborations
Singapore-qualified Lawyers
Lawyers Registered with LSRA

Figure 11.2-1: Search for a Lawyer
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Step 2: Fill in the Lawyer’s Name and click the search 9 button.

Search for a Law Practice or

Lawyer

singapore-qualified Lawyers V|

Tay Q

Figure 11.2-2: Fill in the Lawyer’s Name
The search results are shown in a new page.

Search Result (1 Record)

Name i David Tay Registration Type : 36D Legal Profession Act
Job Title : NA Tel No. :  B5565432

Key Practice Area(s) : NA

Name of Law Practice 1 Tay & Tan Law Practice Type of Law Practice : Singapore Law Practice
Email i tantay@gmail.com Website : NA

Address :  9E7 HOUGANG AVENUE 8 SINGAPORE 530867

Figure 11.2-3: Search Result
11.3 Search with More Options

Step 1: Click on More Search Options.

Search for a Law Practice or

Lawyer

Law Practices & Collaborations v|

Tay Q

Figure 11.3-1: More Search Options
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Step 2: Fill in the search criteria and click on Search.

Search for a Law Practice / Lawyer

Search for

Practice Area(s)

Type of Law Practice

Law Practice / Lawyer Name

(@) Law Practices & Collaborations () Singapore-gualified Lawyers () Lawyers Registered with LSRA

Unselected: Selected:
Accident and Personal Injury Claims
Administrative and Constitutional Law A

Admiralty and Shipping Law
Arbtration

Banking, Finance and Securities Law
Bankruptcy and Insolvency Law
Building and Construction Law
Civil and Commercial Litigation
Competition Law

Conveyancing and Property Law
Corporate and Commercial Law
Criminal Law

Eraminumnnnt | m

Lim

Figure 11.3-2: More Search Options page

Version 1.0
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12.0 How to Submit a Complaint about a Law Practice

You can submit complaints about a Law Practice breaching the business criteria and conditions relevant to
its Licence/Registration via MinLaw’s website. Complaints about a Lawyer’s professional misconduct should
be directed to Law Society.

Step 1: Go to MinLaw’s webpage on submitting a Complaint at:
https://www.mlaw.gov.sg/content/minlaw/en/legal-industry/other-services/submit-a-complaint-about-a-law-
practice-entity.html

Step 2: Follow the link to the Complaint form.

Step 3: Fill in the verification code and click on Next.

Singapore Government
Integrity - Service - Excellence
MINISTRY OF i
Legal Services FAQs + Contactnfo « Feedback + Useful Links « Sitemap
Regulatory Authority . .
SINGAPORE [ Search | Within This Website &8

LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES

Home = Compiaint Introduction

=D

This form must be compieted and signed by the complainant intending to make a complaint against the practitioners/ pariners of a law firm. If a guestion or section in the form is
not applicable, select 'N.A"

Click to refrash verification code

Figure 12-1: Introduction page
Step 4: Fill in the Complaint form.

Step 5: Click on Next to submit.
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MINISTRY OF

Legal Services

Regulatory Authority

SINGADPTORE

Search

LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES

Salutation«

First Name«

\dentification Type-«

Contact No

Email»

‘What is your relationship with the
Law Practice about which you are

If other relationship, please state

Are you submitting a complaint on

behalf of another person?

v
Last Name~

v/ Identification No«

vl

D) Yes @ No

Salutation

First Name

Address

Contact No

Email

What is your relationship with the
person on whose behalf you are

submitting a complaint>

Whom should we contact
regarding this complaint?

Letter of Authorisation (if available)

Details of the Law Pra

Name of the Law Practice

Address

Contact No

Have you previously submitted a
complaint to LSRA or any other
authority regarding this matter?

If Yes, please provide details (E.g.
authority, date, ref. no.)

Piease set out your concems as
clearly as possible, using specific
dates where applicable-

Il you are submitting this
complaint more than 6 years after
the incidentfs) occurred, please
explain why

=

Last Name

O You

-

0) The person on whose behalf you are submitting a complaint

Yes @ No

You ¢an upload a maximum of 12.00 MB of documents below.

Remaining Size: 12.00 MB

Document Required

Description Uploaded Document(s)

FAQs + Contactinfo «

Singapore Government

Intagrity

Fesdback +

Within This Website

Service + Excelience

Useful Links + Sitemap

~|@

Action

Figure 12-2: Complaint Details page
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The Confirmation page will be shown upon successful submission.

Version 1.0

MINISTRY OF Legal Services
||

Regulatory Autharity

FaQs

Singapore Government
Integrity « Service - Excellence

Contact Info + Feedback + Useful Links + Sitemap

SINGAPORE | search || Within This Website [~] I@
LEGAL SERVICES REGULATORY AUTHORITY E-SERVICES
Home = Compiaint
Thank you. Your comp\aint has been submitted success!ully
Go m e | Privacy Statement | Rale
Figure 12-3: Confirmation page
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13.0 Contact

The enquiry form is accessible from MinLaw’s website.

Step 1: Go to MinLaw’s enquiry form at: http://eservices/mlaw.gov.sg/enquiry/

Step 2: Fill in the form. Select Legal Services Regulatory as the Main Category and include your
Licence/Registration/Application number if available.

Step 3: Complete the enquiry form and submit.

Singapore Government

Integrity « Service - Excellience
MINISTRY OF ' =
FAQs « Ask Us { Contact Us « Useful Links

SINGAPORE
Search Within This Website $

Contact Us @ OneMinLaw

Please submit your enquiry/feedback by completing the form below. You can help us serve you better by providing more information about yourself {e.g. ldentification
no. or Casel/Application no.). We will use the personal data that you provide to retrieve your case detaiis, which will enable us to respond to your enquiry/feedback more
effectively.

Fields marked with * are mandatory.

o I would like to enquire about...

Main Category * Legal Services Regulation + | Sub-Category* —-Select Sub-Category—-

CONTINUE Sep @ @ 6 @

& 2021 Government of Singapore | Report Vulnerability | Privacy Statement | Rata this eService | Terms & Conditions | Terms of Use

Figure 13-1: Enquiry Form
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